AJIMUHHUCTPALINS
KOJIOTPMBCKOI'O MYHULIUITAJIBHOI'O OKPYT A
KOCTPOMCKOM OBJIACTU

IHOCTAHOBJIEHUE

or « 11 » nexabps 2025 roga Ne 228-a

r. Konorpus

OO0 yTBep:kIeHUN aIMUHUCTPATHBHOIO PErJIaMEHTAa NPeA0CTABICHUS
MYHHIMIAJIBHON YCIAYIH «Y CTAaHOBKA HH(POPMALMOHHON BBIBECKH, COIIACOBaHHE
AM3AHH-NIPOEKTA pa3MelleHUsl BhIBeCKN» Ha Tepputopun KoJsiorpusckoro
MYHHIHMIAJIBbHOT0 okpyra Kocrpomckoii odJ1actu

B cootBerctBUU co cTatheil 13 denepanbHoro 3akona oT 27 utoHsa 2010 romga Ne
210-®3 «O6 opraHuzaluyd TPENOCTABICHUS TOCYNAPCTBEHHBIX W MYHHIIMIIAIbHBIX
yCIyr», PYKOBOJICTBYSCH YCTaBOM MyHHMIMNAIBHOTO oOpa3oBanus Komorpusckuii
MYHUIIUIATBHBIN OKpYyT KocTpomckoii o0acty,

I[TOCTAHOBJIAIO:

1. YTBepAUTh aAMUHUCTPATUBHBIN PErIaMEeHT MPEAOCTABICHUS MYyHHUIIUIATbHON
ycayru «YcCTaHOBKa HWH(POPMAIIMOHHOW BBIBECKH, COTJIACOBAHHME JIU3aH-TIPOEKTa
pa3MeIeHnsT BBIBECKM» Ha TeppuTopuu KoJOTpuBCKOTO MyHHUITUTIATBLHOTO OKpyTa
Koctpomckoit o6nactu (puioxeHue):

2. KoHTponb 3a BBIMOJHEHHWEM HACTOSIIETO MOCTAHOBIICHUS BO3JIOXKHTH Ha
MEePBOTO 3aMECTUTENS TJaBbl aJIMHUHHUCTpAlMd KOJOTPUBCKOTO MYHUIIUTIATHLHOTO
okpyra YuctsikoBa C.A.

3. Hacrosiimee mocTaHOBIEHHWE BCTYMAeT B CHIIYy CO JIHA €ro O(HIIMAIBHOTO
omyOnuKkoBaHusa B nH(popMmairmoHHoM OroyieTeHe «KomorpuBckuit nHGOpMAIIMOHHBIN
BECTHHK.

I'naBa Konorpusckoro
MYHHULIMIIATBHOTO OKpyTa O.E. Bunorpanos



[Ipunoxenue

K MIOCTAHOBJICHUIO aIMUHUCTPAIIAH
KonorpuBckoro MyHUIIUIIAIEHOTO OKPYTa
Koctpomckoit obnactu

oT « 11 » nexabps 2025 roma Ne 228-a

AJIMHMHHMCTPATHBHBIN pPerjaMeHT NPeJ0CTABJICHUSI MYHUIIUNIAJIBLHON YCIIYyIrH
«YcranHoBKa HHGOPMALMOHHON BBIBECKH, COTJIACOBAHME AU3AH-TIPOEKTA
pa3MelIeHUs BbIBECKI» HA TeppuTopuu KoJIorpuBCcKOro MyHMIUIIAJIBHOTO
okpyra Kocrpomckoii ods1acTu

1. O01mue nojioxKeHus
1. IlpeaMeT peryJJupoOBaHUsA AAMUHMCTPATUBHOIO perjiaMeHTa

1.1 AIMHHHCTPAaTUBHBIA pPETJIaMEHT MPEAOCTABICHUS MYHMIMIAIBHONW YCIYTH
aamuHucTpanuei Konorpusckoro myHunumnaiabHoro okpyra Koctpomckoil obsacTtu
«YcraHoBka WH(GOPMAIMOHHON BBIBECKH, COTJIACOBAHUE JM3ANH-TIPOCKTAa Pa3MEIICHUS
BBIBECKM» Ha tepputopun Konorpusckoro MYHULIAAIBHOTO OKpyTa
Koctpomckoit paspabotan B IeNsSX TOBBIMIEHUS 00JIACTH Ka4eCTBA W JIOCTYIMHOCTH
MPEAOCTABICHAsS] ~MYHULMNAIBHOM  yCIYTH, OIpENenseT CTaHAapT, CPOKH U
MOCJIEI0BATEIbHOCTh JEUCTBUN (aIMUHMCTPATUBHBIX MPOLEAYpP) IPH OCYILIECTBICHUU
[IOJJTHOMOYMM 1O  NPEAOCTABICHUIO  MYHULHUINAIBHOW  YCIyI'M  «YCTaHOBKa
WH(GOPMALIMOHHON BBIBECKH, COTJIACOBAHUE TU3aWH-TIPOEKTa Pa3MEIICHHs BHIBECKH» B
aaMuHucTpanuu Kojgorpusckoro MyHUIMIansHOro okpyra Kocrpomckoii 001acTH.

2. Kpyr 3asiBuresieit

2.1. 3asgBUTENSAMU HA MOJYyYEHUE MyHUUUIAIBHOW YCIYTH SIBISIOTCS WHIWBUyaJIbHBIC
MPEANPUHAMATENN U IOPUANYECKHUE JIHLA (Janee - 3asiBUTENb).

2.2. nTepecsl  3asBUTENEH,  yKa3aHHbIX B  OyHKTe  2.1.  Hacroswmero
AJMUHUCTPATUBHOIO  pPEIVIAMEHTa, MOIYT MPEACTaBIATh JuUa, oO0Jajarome
COOTBETCTBYIOIIMMHU IMOJTHOMOYHUSMH (fajiee — MPEJACTaBUTEND).

3. TpeGoBaHus K NOpAAKY HH(POPMUPOBAHMS 0 MPEIOCTABJICHUN MYHUIMIIAIbHOMN
yCJIyIru

3.1. HWudopmupoBanue o0 TOPSAKE TMPEJOCTABICHUS MYHHUIIUIAIBHOU YCIyTH
OCYLLIECTBIISAETCS:

1) HEemocpeACTBEHHO TpPH  JMYHOM  TpHEME 3asBUTENS B  aJMHUHUCTPAIHIO
Konorpusckoro MyHUIUNIAIBHOr0 OKpyra KoctpoMckoi o0OnacTu (manee
YTHOMTHOMOYEHHBI OpraH) WM MHOTO(QYHKIIMOHATHHOM IIEHTPE TMPEJ0CTaBICHUS
rOCy/IapCTBEHHBIX M MyHHUIIUITAILHBIX YCIYT (Jlajiee MHOTO(QYHKIIMOHATBHBIN IIEHTP);

2) no tenedoHy B YOJHOMOYEHHOM OpraHe Wi MHOTO()YHKIIMOHATILHOM LIEHTPE;

3) MUCBMEHHO, B TOM YHUCJIE TTOCPEACTBOM JIEKTPOHHOM MOYTHI, (HaKCUMUIBHON CBSI3H;



4) mocpeACTBOM pa3MeUIeHUs] B OTKPBITOW M JOCTymHOW (opme uHPOpManuu: B
benepaibHOW TOCYIAapCTBEHHONW WH(POPMANMOHHON cucteme «EnuHBIN mopTan
rOCy/JapCTBEHHBIX M MYHHMIUMNAIbHBIX ycayr (dynkuuil)» (https://www.gosuslugi.ru/)
(manee — EIII'Y);

Ha ouHaIbHOM caiiTe YTOoIHOMOUEHHOro opraHa: kologriv.kostroma.gov.ru;

5) nocpenctBoM  pasmenieHuss MHGOpMaMKM  HAa  MHOOPMAIMOHHBIX  CTEHJAX
VYT0JIHOMOYEHHOT0 OpraHa Wil MHOrO(QyHKIIMOHAIBHOTO [IEHTpA.

3.2. UudopmupoBaHue OCYIIECTBISAETCS IO BOIIPOCaM, KacaroImUMCS:

Croco0O0B MO/1aYM 3asBJICHUS O MIPEIOCTABICHUN MyHUIIUNIATBHONW YCITyTH;

anpecoB YMOJHOMOYEHHOIO OpraHa ¥ MHOTO(YHKIMOHAJIBHBIX IIEHTPOB,
oOpallieHue B KOTOpble HEOOXOAUMO AJIsl IPEOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

crpaBoYHOM MH(pOpMalMu 0 paboTe YTHOJTHOMOYEHHOTrO opraHa (CTPYKTYpPHBIX
noApaszaeacHuid Y MOJTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJIUMBIX U TPEJOCTaBICHUS MYHHIIMITAIbHOW YCIYTH U
YCIIYT, KOTOpBIE SIBIIIIOTCS HEOOXOJIMMBIMU M 00S3aTE€NIbHBIMU JJIS MPEAO0CTABICHUS
MYHHIUITATEHON YCITyTH;

NOpsIJIKa U CPOKOB MPEJAOCTABICHNUS MyHULIMITAILHON YCITyTH;

NopsiIKa TIOJYYEHUs CBEJAGHMH O XOJE€ PAcCMOTPEHMsI 3asBICHUS O
MPEAOCTABIICHUA MYHHUIMNAIBHON yCIYyTM M O  pe3yJibTaTaX MpeloCTaBICHUS
MYHUIUTIATIBHON YCIyTH;

[0 BONPOCAM MPEJOCTABICHUS YCIYr, KOTOpbIE SBISAIOTCS HEOOXOIMMBIMHU M
00s3aTeNbHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUNIATBHONW YCITYTH;

nopsiika JA0CcyaeOHOTo (BHECyAeOHOro) o0kajloBaHUsl NEeUCTBUN (Oe3aeiicTBYS)
JIOJDKHOCTHBIX ~ JIMIl, W TPUHUMAEMbIX WMH pEIICHHH TpU TPEIOCTABICHUU
MYHUIUNIAIBHON YCIYTH.

[Tonyuyenue uHPOpMaUUKU MO BONPOCAM MNPEIOCTABICHUS MYHULMIIAIBHON YCIYTd U
yCIIYT, KOTOPbIE SIBIISIIOTCS HEOOXOIUMBIMU M 00S3aTE€NbHBIMU IS MPEIOCTaBICHUS
MYHUITUTIATHHOM YCITYTH OCYIIECTBISIETCS OECIIaTHO.

3.3. Ilpu yctHOM oOpatieHuu 3asgBUTest (JJMYHO WK 10 TelieOoHY) TOIKHOCTHOE JIUIIO
VY 10JIHOMOYEHHOTO opraHa,  pabOOTHUK  MHOTO(YHKIIMOHAIBLHOTO LEHTpA,
OCYUIECTBIISIONINNA KOHCYJIbTUPOBAHUE, MOJPOOHO U B BEKIIMBOM (KOPPEKTHOH) hopme
uH(pOpMUpPYET 0OPATUBILUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OTtBeT Ha TeneOHHBIN 3BOHOK JIOJDKEH HAUMHATHCA ¢ MH(OpPMAIMK O HaUMEHOBAaHUH
OpraHa, B KOTOPBIH MO3BOHWIJ 3asBUTENb, (aMUINH, UMEHHU, OTUECTBA (IOCIEAHEE —
MIPU HAJIMYWHU) U JOJDKHOCTH CHEIMATUCTA, MPUHSIBIIETO TeJIS(POHHBII 3BOHOK.

Ecnu nomxHOCTHOE JTMIIO YTIOJIHOMOYEHHOTO OpraHa He MOKET CaMOCTOSITEIbHO J1aTh
OTBET, TeJIe(OHHBIM 3BOHOK JOJKEH OBITh MepeaapecoBaH (MEpeBEACH) Ha APyroe
JOJDKHOCTHOE JIMIIO WJIM JkK€ OOpaTUBIIEMYyCSl JIMIY [JOJDKEH OBbITh COOOIlEH
TeneOHHBIM HOMEp, MO KOTOPOMY MOXKHO OyJIeT TOJyYduTh HEOO0XOIUMYIO
nH(pOpMaIHIO.

Ecin monaroroBka otBeta TpeOyeT MNPOJOJIKUTENBHOTO BPEMEHH, OH Mpeiaraet
3asgBUTENI0 OJWMH H3 CJIEAYIOIIMX BApUAHTOB JNAJBHEWINUX JACHCTBUN: H3JI0KUTH
oOpailieHue B MUCbMEHHOHN (popMe; Ha3HAUUTh JPYroe BpeMs sl KOHCYJIbTalui.
JIOJDKHOCTHOE  JIMIIO  YTIOJHOMOYEHHOIO OpraHa HE BIPaBE OCYLIECTBISATh
nH)OPMUPOBAHUE, BBIXO/SIIEE 3a PAMKH CTAaHIAAPTHBIX MPOIEAYP U YCIOBUU



http://www.gosuslugi.ru/)
https://kologriv.kostroma.gov.ru/

MPEAOCTABIECHUS MYHULMIAIBHON YCIYTHM, M BIMAIOIIEE MPSAMO WIA KOCBEHHO Ha
IIPUHUMAEMOE PEILEHUE.

[IponomxutensHOCT MHPOPMHUPOBAHUS MO TeinehoHy HE MOJDKHA MpeBblmaTh 10
MHHYT.

NudopmupoBaHue oCcyiecTBIsIETCS B COOTBETCTBUU C rpad)MKOM MpUeMa rpaxKiaH.
3.4.Ilo nucbMeHHOMY OOpAIEHUIO JIOJKHOCTHOE JIMLO YTOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIH 3a MPEAOCTABICHUE MYHULIUITAILHON YCIIyTH, MOAPOOHO B MTUCbMEHHOMN
dbopme pazbsACHAET TpakJIaHWHY CBEACHHUS IO BOINpOCaM, yKa3aHHbIM B MyHKTe 3.2.
HacTosiero AJIMUHHCTPATUBHOIO  pErjaMeHTa B  MOPSJAKE, YCTaHOBJICHHOM
®enepanbHbM 3akOHOM OT 2 masg 2006 r. Ne 59-®3 «O mnopsiake paccMOTpPEHHs
oOparmenuii rpaxkaan Poccuiickoit deneparnumny (nanee — denepanbhHbiii 3akoH No 59-
D3)

3.5.Ha EIII'Y pa3mematorcss cBeaeHus, mnpeaycMoTpeHHbie [lomoxkenuem o
benepaibHON ToCyIapcTBEHHON WH)OpMaimoHHoi cucteme «denepaibHbIl peecTp
rOCyJapCTBEHHBIX W  MYHUIUMNAIBHBIX  ychnyr  (QyHKIui)»,  yTBEpKICHHBIM
noctaHoBieHueM lIpaButenbcTBa Poccuiickoit @enepanuu ot 24 okta0ps 2011 roma Neo
861.

Joctyn kK nHQOpMaUU O CPOKAX U MOPAJIKE MPEAOCTABICHNS MYHUIIUIAIBHOW YCIyTH
OCYLIECTBJISIETCSL 0€3 BBIMOJHEHUS 3asBUTENEM KaKUX-IHUOO TpeOOBaHU, B TOM YHCIIE
0e3 HCHONb30BaHHUA MPOrPAMMHOIO  OOECIEYEHHUs, YCTAHOBKA KOTOPOro Ha
TEXHUUYECKUE CPEICTBa 3asBUTEN TpeOyeT 3aKIIOYEHHs JUIEH3MOHHOTO WM HHOTO
COTJIALICHUS C npaBoodagareaem IIPOrpaMMHOTO oOecrnieyeHus,
IIPEAYCMATPUBAIOIIETO0 B3MMAHME IUIATHI, PETMCTPALMIO WM ABTOPHU3ALMIO 3asiBUTEISA
WJIY TIPEAOCTABJIECHUE UM MEPCOHANIBHBIX JAaHHBIX.

3.6. Ha odunmansHoMm caiiTe YNOJIHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
MPEI0CTABICHUS MYHULIUITAILHON YCIIYTH U YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOIUMbIMU
u  00s3aTeNbHBIMM  JUISI  NPENOCTABICHUS  MYHUUMIIAIBHOM  yCIOyru, U B
MHOTO(YHKITMOHATHHOM HEHTPE Pa3MEIIaeTcs CIEaYyoIas ClipaBoyHas HHPOpMaIus:

0 MecTe HaxoxkJeHus u rpaduke paboThl YMOJTHOMOYEHHOTO OpraHa M HUX
CTPYKTYPHBIX TNOJpa3JIeJICHUN, OTBETCTBEHHBIX 3a IMPEJOCTABICHHE MYHULUIMAIBHON
YCIIyTH, @ TaK)K€ MHOTO(QYHKITHOHATBHBIX IICHTPOB;

crpaBouYHble TeJAedOHBl CTPYKTYPHBIX TOJpa3JeieHul Y TOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIX 3a IMPENOCTaBJICHWE MYHHIIMNAIBHON YCIyrd, B TOM YHCIE
HOoMep TesnedoHa-aBTonHGopmaTopa (Mpy HATUYUHN);

anpec oduIMaapHOro caiTa, a TakKe AJICKTPOHHONW MouThl M (Uin) (OPMBI
oOpaTHOM CBsI3U YTIOJTHOMOYEHHOTO oprana B cetu « IHTepHer.

3.7.B 3anax oXuJgaHus YTNOJHOMOYEHHOTO OpraHa pa3MelIaroTCs HOPMAaTUBHBIE
MIPaBOBBIE AKTHI, PETYIUPYIOIINE TOPSAIOK MPEIOCTABICHUS MyHULIUIIAIbHON yCIyTH, B
TOM uHclie AJIMUHHCTPATUBHBIA pErjlaMeHT, KOTOpbIE MO TpPeOOBAHMIO 3asBUTEIS
IIPEAOCTABIISIIOTCS €MY JUIsl O3HAKOMJICHHUS.

3.8. Pa3menienue nadopmanum o nopsiake NpeaoCTaBiIeHrs MyHUIIUIIATbHON YCIyTy Ha
MHOOPMAIIMOHHBIX CTEHJAaX B IOMELIEHUM MHOrO(QyHKIHMOHAJIBLHOTO  IIEHTpa
OCYILLIECTBJISIETCA B  COOTBETCTBUM C  COIVIAIIEHUEM, 3aKJIIOYEHHBIM  MEXAY
MHOTO(YHKIIMOHAJIbHBIM ~ LIEHTPOM W YTIOJHOMOYEHHBIM OpPraHOM C YYEeTOM
TpeboBaHMl K MH(HOPMHUPOBAHUIO, YCTAHOBICHHBIX AJMUHUCTPATUBHBIM PETIAMEHTOM.



3.9. Undopmanisi 0 XOA€  PAcCCMOTPEHHsI  3asBICHUS O  TPEIOCTaBICHUU
MYHULMIIAIBHON YCIyTH M O PE3YyJIbTaTax MPEAOCTABICHUS MYHUIMIAIbHOW YCIyrd
MOKET OBITh MOJy4yeHa 3asBUTENeM (ero MpeAcTaBUTENIEM) B JHYHOM KaOWHETe Ha
EIIT'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOAPA3ACIICHUHN Y TOJTHOMOYEHHOTO
OpraHa mpu OOpalleHUH 3asBUTENS JIMYHO, MO TeIePOHY MOCPEICTBOM DIEKTPOHHOM
IIOYTBHI.

CrangapT npeaocraBjieHUs] MyHHIIUNIAJIbHON YCJIYTH
4. HauMeHOBaHNEe MYHHIMNIAJIbHON YCJIYIH

4.1. MyHunumnaneHas yciiyra «YCcTaHOBKa MH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHUE
JIW3aUH-TIPOCKTA Pa3MEILICHUS BBIBECK

S. HaumeHOBaHHe OPraHa rocyJapcTBEHHOM BJIACTH, OPraHA MECTHOI'0
camMoynpaBJ/ieHUs1 (OPraHM3anMu), NPeJI0CTABIAINIEr0 MyHHIHMIAIBHYIO YCIYTy

5.1. MyHununanpHass yciayra IpeIoCTaBIsAeTCd YTOJHOMOYEHHBIM OpPraHoM —
aaMuHucTpanmen Konorpusckoro MyHununaisHoro okpyra Koctpomckoit obnactu.
5.2.B  mnpenocraBlieHMM  MYHULMOAIBHOM  YCIyrd  NPUHAMAIOT  y4yacTue
YnomHoMO4YeHHbIE  OpraHbl  (MHOTO(YHKIIMOHANBHBIE IIEHTPH TNPU  HAJIUYUHU
COOTBETCTBYIOIIETO COMVIAIIEHUS O B3aUMOJICHCTBHH).
IIpy  npemocTraBleHUM  MYHMLUMIIAJBHOM  YCIyI'M  YIIOJHOMOYEHHBIM  OpraH
B3aNMOJEUCTBYET C:

VYnpasnenunem DenepanbHoil HaI0roBoM ciyx0b1 Poccuu;

VYrpasnenuem denepanbHoil CiIyKObl TOCYIapCTBEHHON PETUCTpaIlu, KagacTpa
U KapTorpaduu.
5.3.1Ipu mnpenocTaBICHHMH MYHULMNAIBHON YCIYTd YTOJIHOMOYEHHOMY OpraHy
3anpeniaeTcss TpeboBaThb OT 3asBUTENsl OCYIIECTBICHUS JEUCTBUI, B TOM YHCIIE
COTJIaCOBaHUM, HEOOXOIUMBIX JIJISl TTOJIYYeHHUS MYHHUIIUIIAIBHON YCIYTH U CBSI3aHHBIX C
oOpallleHueM B WHBIE TOCYAApCTBEHHBIE OpPraHbl M OpraHU3alMH, 33 HCKIIOYCHHEM
MOJIyYEHUS]  YCIOYr, BKIIOUYEHHBIX B IE€pPEYEHb YCIYr, KOTOpBIE  SIBIISIFOTCS
HEOOXOUMBIMU U 0053aTE€IbHBIMU AJIS IPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIyTH.

6. Onucanue pe3yJbTaTa NpeI0CTABICHUS MYHUIUNAIBLHON YCJIYTH

6.1. Pe3ysnbpraToM npenoCcTaBICHUS] MyHUIUITAIIBHON YCIIYTH SIBISIETCS:

- YBEIOMJICHME O COTJIACOBAHWU YCTAaHOBKU WH(POPMAITMOHHOW BBIBECKU, IU3aWH-
MIPOEKTa Pa3MEILICHUS BbIBECKU,

- OTKAa3 B MPEIOCTABICHUU YCIYTH

7. Cpok npeaocTraBjJeHisi MyHMIMIIAJIbHON YCIYIH,
B TOM YHCJIe C Y4eTOM He00X0AUMOCTH 00pallleHUusl B OPraHU3aliH, YIACTBYIOLIHME
B IIPe0CTABJICHUN MYHUIUNIAJIbHOM YCJIYTH, CPOK NIPHUOCTAHOBJICHUS
NpeaocTaBJIeHus MYHMIMIAJBHON YCIYTrd, CPOK BbIIa4YU (HATIPABJICHHS)



AOKYMEHTOB, SIBJSAIOMIUXCH Pe3yJbTATOM MPeI0CTABJICHUA MyYHHULIHMIIAIbHON
yCayru

7.1. YnomnomoueHHbI opraH B TedeHue 10 paboumx IHEW cO JHS PETUCTpaIuu
3asBJICHUSI M JIOKYMEHTOB, HEOOXOJMMBIX JUIS TPEIOCTABICHUS MYHUIIUITAIBHOM
YCIYrd B YTNOJIHOMOYEHHOM OpraHe, HampaBlIIeT 3asiBUTENI0 CIOCOOOM yKa3aHHOM B
3asBJICHUM OJIMH W3 PEe3YyJbTaTOB, YKa3aHHBIX B MNyHKTe 6.1 AJIMHHUCTPaATUBHOIO
perjiaMeHra.

8.HopmaTuBHBIE PABOBbIE AKTHI, PeryJIupylIIHe MPea0CTABICHHE
MYHHIHMTAJIBHON yCIAyTH

8.1. IlepeueHr HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIONIUX MPEAOCTABICHUE
MYHUIUNTAIBHON YCIYTH:

denepanbHbiil 3akoH 0T 6 0KTI0ps 2003 roga Ne 131-D3 «O6 oOmux nmpuHIMIAX
OpraHu3ali MECTHOTO camoynpasieHus B Poccuiickonn deaepanuny;

OenepanbHpiii 3ak0H 0T 27 mronsg 2006 roma Ne 152-03 «O mepcoHanbHBIX
TAHHBIX;

®enepanbubiii 3akoH OoT 27 wutons 2006 roma Ne 149-03 «O6 unbopmanmu,
MH()OPMAITMOHHBIX TEXHOJIOTHUSX U O 3alUTe HH(OPMAITUNY;

denepanbabiii 3ak0H oT 27 uronsg 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUTIAJIBHBIX YCIIYT»;

[Toctanosnenne IlpaBurensctBa Poccuiickoin @enepaunn ot 20 HOs0ps 2012
romga Ne 1198 «O @enepanbHOil TOCYIapCTBEHHON HH(POPMAIIMOHHON cHUCTEME,
obecrnieunBaroNIeil mpolecc I0CcyAcOHOro (BHECYJAeOHOT0) O0XajJoBaHUS PEIICHUN U
aeicTBuil (0e3/1eHCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYAAPCTBEHHBIX U
MYHULIMNATBHBIX YCIYT»;

[Tocranonenue [IpaBurensctBa Poccuiickoit ®enepanuu ot 26 mapta 2016 roga
No 236 «O TpeboBaHUSAX K MPEIOCTABICHUIO B JIEKTPOHHOUN (hopMe ToCcyaapCTBEHHBIX
Y MyHHULIUNATBHBIX YCIYT»;

VYcrap MyHuMmnaabHoro odpazoBaHus KonorpuBckuil MyHUIIMIAIBHBIA OKpPYT
KocTtpomckoit obmactu.

9. UcyepnbIBaOIINii IepeYeHb IOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBHH C
HOPMATHUBHBLIMH NMPABOBBIMH aKTAMHM ISl PEA0CTABJIECHNSI MyYHUIMIIATbHOMI
YCJIYTH M YCJIYT, KOTOPbIE SABJISIOTCH HE00X0AMMbIMHU U 00513aTeJIbHBIMM JIJIS1
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCIAYTH, OJJIEKALUX NPEACTABICHUIO
3asiBUTEJIEM, CIIOCOOBI X MOJIYYeHHS 3asiBUTE/IeM, B TOM YHUCJIe B JJIeKTPOHHOMU
(opMe, MOPSIIOK MX MPeEACTABICHUS

9.1. Jlns mosty4eHUs] MyHUIIUITIAIBHON YCITyTH 3asBUTEIb TIPEICTABIISACT:

1) mpaBOyCTaHaBIUBAIOIINI JIOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeIIaeTcs 3asBUTEIh
(B cmydae, eciu HEoOXOJMMbBIE JOKYMEHTBHI M CBEIEHUS O TIpaBaX Ha OOBEKT
orcytcTBy10T B ET'PH);



2) cornacue coOCTBEHHHMKA (3aKOHHOTO BIIaJeliblia) Ha pa3MelieHne HHPOPMamOHHON
BBIBECKH (B CIlydae, €CJu JJIsl YCTAHOBKU BBIBECKH MCIOJIb3YETCS MMYIIECTBO HMHBIX
JHI);
3) Iu3alH-TIPOEKT.
[Ipu wHampaBnenuu 3asBiaeHusi mnocpeactBoMm EIII'Y  ¢opMmupoBanue 3asiBieHus
OCYLIECTBJISIETCS. TIOCPEJCTBOM 3aloJIHEHUs] HMHTepakTuBHOM (opmbel Ha EIII'Y 06e3
HEO0OXOIMMOCTH JIOMOJTHUTEIHLHOM MO/1auu 3asBJICHUS B KAKOW-THO00 UHOM (hopMme.
B 3asBneHun Takke YKas3bIBACTCS OAMH M3 CIEIYIOIMX CIIOCOOOB HaIpaBiIeHUs
pe3yJbTaTa NpeJoCTaBICHUS] MyHUIIMIAIbHON YCIIyTH:

B (hopMe IIEKTPOHHOTO JIOKYMEHTa B TuyHOM kabuHete Ha EINTY;

Ha OyMa)XHOM HOCHTENIE B BHJIE PACIIEUaTaHHOTO JK3EMILIApA SJIEKTPOHHOTO
JIOKyMEHTa B YTIOJITHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHATILHOM IIEHTpE.
9.1.1. IokyMeHT, yJOCTOBEPSIIOIINI TUIYHOCTD 3aABUTEIISI, IPEACTABUTEIA.
B ciyuae nampaBinenus 3asBieHus nocpenctsom EIINY cBenmeHuss M3 IOKyMEHTAa,
YAOCTOBEPSIOLIETO JIMYHOCTh  3aABUTEINA, MPEACTABUTENA, MPOBEPAIOTCS IpHU
NOATBEPKJACHUM Y4eTHOM 3amucu B EauHOW cuctemMe UIGHTHU(PUKAIUU U
ayreHTugukauuu (qanee — ECHA).
B ciuywae, ecnum 3adBieHME TOAAETCA  NPEACTABHUTENIEM,  JIONOJIHUTEIBHO
NPEAOCTABISACTCS  JTOKYMEHT, [IOJATBEPKIAIOMINI  MOJHOMOYMSL  IPEACTABUTEIIA
JNEWCTBOBATh OT UMEHHU 3asBUTEIS.
B cnyuae ecniu [IOKYMEHT, NOATBEPKAAIOLIMKA IMOJHOMOYMS 3asBUTENIS BBbIJAAH
IOPUIUYECKUM JIMIIOM — JIOJDKEH OBITh TMOAMHCAH YCHJIEHHOW KBadU(UKAIIMOHHON
ANEKTPOHHOM MOAMMUCHIO YIIOJHOMOYEHHOTO JIUIA, BBIAABIIETO TOKYMEHT.
B cimywae ecnm JOKYMEHT, MOATBEPKIAIOIIMA IMOJHOMOYMS 3asiBUTENSl BbIIAH
WHJVMBUAYAJIbHBIM  MPEANPUHUMATEIEM JOJDKEH OBbITh MOJINUCAH  YCHJICHHOU
KBaTU(PUKAIMOHHOW 3JIEKTPOHHON MOANUCHIO UHAUBUIYaIbHOTO MPEIPUHUMATES.
B cmywae ecnm JOKYMEHT, MOATBEPKIAIOIIMKA IMOJHOMOYMS 3asiBUTENS] BBIJIAH
HOTApUyCOM — JIOJUKEH OBbITh TMOJANKMCAH YCUJIEHHOW  KBaNU(DUIIMPOBAHHON
AJEKTPOHHOM TOANMCHIO HOTApUyca, B MHBIX CIy4YasX MOAINUCAHHBIA MPOCTOU
AIEKTPOHHOM MOANUCHIO.
9.1.2. 3agBneHuss W mpuaraeMble JIOKYMEHTBI, yKa3aHHble B mnyHkTax 9.1-9.1.1
AJMUHUCTPATUBHOIO pErjlaMEeHTa HampaBisAOTCsS (MOJal0TCs) B YIIOJIHOMOYEHHBIN
Opran B D3JIEKTPOHHOH (opme myTeM 3amoyiHeHusi (OpMblI 3ampoca uepe3 JUYHBIN
kabunet Ha EIIT'Y.

10. McuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBbIX B COOTBETCTBHH C
HOPMATHUBHBLIMH MPABOBBIMH AKTAMM ISl IPEA0CTABJIEHNSI MyHUIMIIAIbHON
YCJIYT'M, KOTOPbI€e HAXOAATCH B PACHOPSIKEHNH TOCYyIaPCTBEHHBIX OPIraHoB,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS] U MHBIX OPraHOB, YYaCTBYIOIINX B
NPeI0CTABIEHNH I'OCYAAPCTBEHHBIX MM MYHUIIUNAJIBHBIX YCJIYT

10.1. IIpu npenoctaBieHUM MYHHUIMNAIBHOW YCIyrH 3ampemiaercs TpeOoBaTh OT
3asIBUTEIIS:

10.1.1. IlpencraBienust JOKyMEHTOB U MH(OpPMAIMUA WA OCYIICCTBICHUS JEHCTBUIA,
IPEICTABICHUE HWJIM OCYIUECTBIECHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU



MPAaBOBbIMU AKTaMH, PETYJHPYIOIIMMU OTHOIIECHUS, BO3HHUKAIOIIME B CBSI3U C
MPEJOCTaBIECHUEM MYHUIUMIIAILHON YCIYTH.

10.1.2. [IpeacraBpneHuss JOKYMEHTOB M HWHGOpPMAallMU, KOTOpPHIE B COOTBETCTBHH C
HOPMaTUBHBIMHU MTPaBOBBIMU akTaMu Poccuiickoit @enepanmu nu Koctpomckoii obnacti,
MYHULIMNATbHBIMUA MOPAaBOBBIMU aKTaMu KOJOTpUBCKOTO MYHUILIMMAIBHOTO OKpyra
Koctpomckoit o0nacTvi HaxoAsTCS B PACIOPSHKEHUM OPraHoB, MPEAOCTaBIISIOMIMX
MYHUIMINAIBHYIO  yCIYTry, TOCYJAapCTBEHHBIX  OpraHoB, OpPraHoB  MECTHOIO
caMOyTpaBJjieHUs: U (WJIM) MOJBEJOMCTBEHHBIX T'OCYIAPCTBEHHBIM OpPraHaM M OopraHam
MECTHOTO CaMOYNpPABJICHHMsS] OpraHU3allMid, YYacTBYIOUIMX B MPEAOCTaBICHUU
MYHUIMINAIBHBIX YCIYT, 3a UCKIIFOUEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cTtaTtbu 7
®enepanbHoro 3akoHa ot 27 wurons 2010 roga Ne 210—®D3 «OO6 opraHuzanuu
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MYHHMIMNAIbHBIX ycayr» (naiee denepanbHbIi
3akoH Ne 210—®3).

10.1.3. IlpencraBienus JTOKyMEHTOB U  UWHGOpPMAIMU, OTCYyTCTBUE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAILHOM OTKa3€ B MpPUEME
JIOKyMEHTOB, HEOOXOIUMBIX [JIsi TIPEIOCTaBICHUS MYHUIUMIAIBLHOW ycnyrd, aubo B
MPEJOCTABIEHUN MYHHIUIIAJTIbHON YCIIYTH, 32 HCKIIFOUEHUEM CIEAYIOIIUX CIIyYaeB:

U3MEHEHUEe TpeOOBaHWW HOPMATUBHBIX IPABOBBIX AaKTOB, KACAIOMIMXCA
MPEAOCTABICHNS MYHULIMIIAIIBHOM YCIIYTH, MOCE NEPBOHAYAILHON MOAAYU 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUTIAIbHON YCITYTH;

HaJM4Me OLIMOOK B 3asBJICHUU O MPEAOCTABICHUH MYHHUIMNAIBHOW YCIYyTU H
NOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMPUEME
JIOKyMEHTOB, HEOOXOJIUMBIX [JIsl TPENOCTaBICHUS MYHHUIMIAIBLHOW ycnyrd, aubo B
NPEAOCTABICHUN MYHUIUMIIAIBHON YCIYTH U HE BKIIFOUEHHBIX B IPEACTABIICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

UCTEYCHUE CpPOKa JCUCTBUS JOKYMEHTOB WJIM HU3MEHEHHWE MHGOpPMAIMHU TOCie
NEPBOHAYAIILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHHIMIIATEHONU yCIIyTH, TUOO B MPEAOCTABICHUNA MYyHHUIIUITATIbHON YCITyTH;

BBISIBJICHHE JTOKYMEHTAJIBHO MOATBEPKACHHOTO (akTa (MPU3HAKOB) OMIUOOYHOTO
WIA  TPOTHUBOMPABHOTO  JedcTBUS  (Oe3deiicTBHs)  JODKHOCTHOTO — JIMIA
YTIOTHOMOYEHHOTO OpraHa, CIIyKallero, paboTHHKa MHOTO(YHKIIMOHAIILHOTO IEHTPA,
pabOTHHKA OpraHU3AINH, MPEeaycMOTpeHHON dYacThio 1.1 crarem 16 ®enepabHOTO
3akoHa Ne 210—®3, mnpu mnepBOHAYAIBHOM OTKa3e B TMpUEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIICHUS MYHUIIMIAIBHONW YCIyTH, IMOO B MPEIOCTABICHUU
MYHULHUNAIBHON YCIYyTHM, O YEM B NUCBMEHHOM BHJE 32 MOJNHUCHIO PYKOBOJIMUTEIS
VYOJIHOMOYEHHOTO0 OpraHa, PyKOBOAMUTEN MHOTO(QYHKIHMOHAIBHOTO IIEHTpa MpHU
MEepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTaBICHUS
MYHUIMNAIBHON  yCiayru, Jau00 pPYKOBOJIUTENS OpraHU3allid, MPeayCMOTPEHHOU
yactbto 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210—®d3, yBegomMisieTcst 3asiBUTENb, a
TaK)Ke IMPUHOCSTCS U3BMHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa.

11. UcuyepnbiBalOIIMii MepedyeHb OCHOBAHNM VISl 0TKA3a B PUeMe JOKYMEHTOB,
HEeO0XO0MMBIX /IJIfl PEeI0CTABJICHUA MYHUIIUNIAJIBLHOM YCJIYyTH

11.1. OcHoBanusiMH 111  OTKa3a B IPUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEO0OXOAMMBIX JJI IPEAOCTABIICHUS MYHULUIIAILHON YCITyTH, SBISIOTCS:



a) YyBEIOMJIEHHME TMOJIaHO B OpraH MYHUIMIAIBHOW BJIACTH, OPraH MECTHOIO
CaMOyIpaBJ€HUsS WA OpPraHu3alMilo, B [OJHOMOYHUS KOTOPbIX HE BXOJHUT
IIPEIOCTABIIEHUE YCIIYTH;

0) HETOJIHOE 3aN0JIHCHUE TT0JIeH B (hopMe YBEAOMIICHHS, B TOM YUCJIE B MHTEPAKTUBHOMN
dbopme yBenomienus Ha EIITY;

B) IIPEACTABICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX ISt
MPENOCTABIIECHUS YCIYTH;

I') IPEACTaBICHHbIE JOKYMEHThI YTPATUIIM CUITY HA MOMEHT OOpallleHMs 32 YCIIyTOM;

1) TIpEJCTaBJICHHbIC 3asBUTEIEM JIOKYMEHTBHI COJEpXKAT MOJYUCTKH U HCIPaBICHUS
TEKCTA, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoin
denepannu;

€) JOKYMEHTBI COJIEpPkAT MOBPEKICHHS, HATUYUE KOTOPBIX HE IMO3BOJISIET B IMOJHOM
o0beMe HUCIOJIb30BaTh MH(GOPMAIIMIO U CBEJCHUS, COJEp)KaIluecss B JTOKYMEHTax JJist
MPENOCTaBIEHUS YCIYTH;

) JIOKYMEHTBI, HEOOXOJIUMBIC ISl MPEIOCTABJICHUSI YCIYTH, MOJaHbl B 3JICKTPOHHOM
(dbopme ¢ HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUI;

3) BBISBJICHO HECOOJIOJICHUE YCTAaHOBJIEHHBIX cTathedl 11 denepanbHOro 3akoHa oT 6
anpens 2011 1. No  63-©@3 «OO0  3JIEKTPOHHOM  TMOANHCH»  YCIOBUH
MPU3HAHUSA JIEUCTBUTEIbHOCTH, YCUIIEHHON KBTI (UITUPOBAHHON AIEKTPOHHOMN
MTOIHUCH.

12. UcuepnbiBalonuii nepevyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS UJIM 0TKA3a B
NPeA0CTABJICHNHA MYHUIIUNIAJIBLHON YCJIYTH

12.1. OcHoBaHuii AJI1 TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHULMIIAIBHON YCIyTd
3aKkOHOAaTeNbCTBOM Poccuiickont denepanuu He MPeayCMOTPEHO.

12.2. OcHoBaHMs 1151 OTKa3a B MPEAOCTABICHUN MYHHULIMIIAIBHON YCIIyTH:

a) JOKYMEHTHI (CBEICHMs), PE/ICTABIICHHbIE 3asBUTEIEM, MTPOTUBOpPEYAT JOKyMEHTaM
(cBeneHUsIM), MOTYUYEHHBIM B PaMKax MEXBEJOMCTBEHHOTO B3aMOIEHCTBUS;

0) OTCyTCTBHE corylacusi COOCTBEHHHKAa (3aKOHHOTO BJaJCiblla) Ha pa3MEIICHHUE
MH(GOPMALIMOHHON BBIBECKHU;

B) OTCYTCTBHE Yy 3asBHUTENSI IPAB HAa TOBAapPHBIA 3HAK, YKa3aHHbIA B JU3ailH-IPOEKTE
pa3MEILEHUs BBIBECKU;

I') HECOOTBETCTBHUE IPEACTABICHHOTO 3asBHUTEJIEM JIU3AWH-NIPOEKTa pa3MELEHUs
BBIBECKM TpEOOBaHUSIM TPABWJI pa3MEIIEHUS U COAEpKaHUs HHPOPMALMOHHBIX
BBIBECOK.

13. IlepeuyeHb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMHU J1JIA

NMPeA0CTABJIEHUSI MYHULIMIIAJIBLHOM YCJIYITH, B TOM YHCJIe CBeJIeHHUsI 0 JOKYMEHTe

(1oKymeHTaXx), Bbl/IaBaeMOM (BbIIaBa€MbIX) OPTraHU3AIUAMH, YYACTBYIOIIUMH B
NPEAOCTABJICHNM MYHHUIUNIAJIBbHON YCJIYIH.

13.1. Ycnyru, HeoOxonuMble U 0Os3aTeNbHBIC IS MPEAOCTABICHUS] MYHHUIIUMIATBEHON
YCIIyTH, OTCYTCTBYIOT.



14. Ilopsaaok, pa3mep ¥ OCHOBAHUS B3UMAHUSA TOCYIAPCTBEHHOM MOMIJIMHBI HJIH
UHOM OIIATHI, B3UMAEMOM 32 NPeI0CTaBIeHUe MYHUIUNIAJIBLHON YCJIYI'H

14.1. IlpenocraBieHue MyHUIIMNAIBHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

15. Ilopsiiok, pasmMep M OCHOBAHMSI B3MMAHUA IUIATHI 32 MPeI0CTABJIEHUE YCJIYT,
KOTOPbIE ABJSIOTCH HE00X0AMMbBIMHU U 00513aTeJILHBIMHU JIJISI IPEI0CTABJICHUS
MYHHUIUNAJBbHON YCJIYId, BKJIKOYAsA HHPOPMAIIHIO 0 MEeTOAUKE pacuera pasmMepa
TaKOM IJIaThI

15.1. Ycnyru, HeoOxonuMbie U 00s3aTENbHBIC ISl MPEJOCTABICHHUS] MYHUIIMITATILHON
YCIIYTH, OTCYTCTBYIOT.

16. MakcuMAaJIbHBIN CPOK OKUIAHUS B OUepeaH MPH MoJa4ye 3a1mpoca o
NMPeA0CTABJIEHNY MYHUIIUNIAJIBbHON YCJIYTd M NPH MOJYYeHHH pe3yJibTaTa
NMPeA0CTABJIEHUSI MYHUIMNIAJIBbHOMN YCJIYI'H

16.1. MakcuManpHbIi CpPOK OXHUAAHUS B O4Yepeau INpU T[oJade 3ampoca o
MPEIOCTABICHUA  MYHMIIMIAIBHOW YCOIYyTM M TPU  TOJYyYEHUHU  pe3yJibTara
MPEAOCTABICHUS MYHMIIMIAIBHOW YCIyrd B  YIOJIHOMOYEHHOM OpraHe WU
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIIsIET HE Oosee 15 MUHYT.

17. Cpok H NOPSAAOK PerucTpanuy 3anpoca 3assBUTe s 0 NpeJI0CcTaBIeHUI
MYHUIHMIAJIBHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (popme

17.1. Cpok peructpanuu 3asBIEHUA O MPEIOCTABICHUM MYHULHNAIBHON YCIyIHM B
VY1oIHOMOYEHHOM OpraHe B TedeHue 1 pabodero AHs cO AHS MOJyYEHHUS 3asiBICHUS U
JTOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS MyHUIIMTAIBHON YCITyTH.

B ciiyyae Hanuuusg OCHOBaHUU JJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABIECHNS MYHULMIAIBHON YCIYyrH, yKa3aHHbIX B nyHkTe 11.1 Hacrosmero
AJIMUHHUCTPAaTUBHOI'O PErJIaMEHTa, Y IOJJHOMOYEHHBI OpraH HE MO3JHEE CIIEIYIOLIEro
3a JTHEM MOCTYIUICHHS 3asBJICHHUS M JOKYMEHTOB, HEOOXOAUMBIX JUJISI IPEIOCTABICHUS
MYHHUIIMITAJIBHOM  yciyru, pabodero JHsS, HampaBisgeT 3asBUTENIO0 JHOO ero
MPE/ICTAaBUTENIO pElIeHHe 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JIJIst
MPEIOCTaBICHUS MYyHHUITUTIATBHON yCIIyTH 1o Gopme, npuBeneHHon B [Ipunoxernn No
3 K HacTosileMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

18. Tpe0doBaHus K MOMEILICHUAM, B KOTOPBIX MPEA0CTABJIACTCH MyYHUIMIIAJIbHAS
ycayra

18.1. MecTononoxXeHue aAMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX OCYIIECTBISETCS
MIPUEM 3asIBJICHUM U TOKYMEHTOB, HEOOXOAUMBIX JJISI MPEIOCTABICHUS MyHHUITUTIATHHON
YCIYTHd, a TaKXe€ BbIJaua pPe3yJbTaTOB MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH,
JOJDKHO oOecreunBaTh YJIOOCTBO I TpaXJaH C TOYKH 3pPEHUS TEHIeXOIHOU
JOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA.



B ciywae, ecnu uMmeeTcs BO3MOXKHOCTb OPraHHM3alUMy CTOSHKH (MapKOBKH) BO3JIE
3n1aHusl  (CTPOEHHsA), B KOTOPOM pa3MEIICHO [OMEIIEHWE INpHeMa W BbLAAYU
JOKyMEHTOB, OpraHU30BbIBACTCS CTOSIHKA (mapkoBka) TUISL JIMYHOTO
aBTOMOOMJIBHOTO TPAHCIIOpPTa 3asBHUTENCH. 3a MOJIb30BaHUE CTOSHKOW (MApKOBKOI) ¢
3asiBUTEJIEN MJIaTa HE B3UMAETCS.
JUisi mapKOBKU CIHEUHUATBHBIX aBTOTPAHCHOPTHBIX CPEJACTB WHBAIMJOB Ha CTOSHKE
(mapkoBke) Bbiaensercss He MmeHee 10% wmect (HO HE MeHee OJHOrOo MecTa) JJIs
OecruiaTHOM MapKOBKHU TPAHCIIOPTHBIX CPEACTB, yIpaBisieMblx nHBanuaamu I, 11 rpymm,
a Takke uHBwmMaamMu Il rpynmsl B mopsake, ycTraHoBiaeHHOM IlpaBurenbcTBOM
Poccniickoit @enepanuu, U TPAHCIIOPTHBIX CPEJICTB, MEPEBO3AUIMX TAKUX UHBAJIUIOB U
(wn) geTei—uHBAIUIOB.
B nensx obecrneueHus OeCHpemsITCTBEHHOIO JOCTYyNa 3asBUTENEH, B TOM YHCIIE
NEPEABUTAIONINXCS HAa WHBAJIMAHBIX KOJSCKAaX, BXOJ B 3JaHME U IOMEIICHHUA, B
KOTOPBIX TPEAOCTaBISIETCST MYHMIMIIAJIbHAS yCiyra, OOOpYIyHOTCS MaHIycaMu,
NOPYYHSMH, TAKTHWIBHBIMU (KOHTPACTHBIMHM) MPEIyNpexAA0MUMU  JIEMEHTaMH,
UHBIMU  CIEUUAJIbHBIMU  MPHUCIOCOONCHUSIMHM,  IO3BOJISIIOIIMMH  OOECIEeUUTh
OecCrpensTCTBEHHbIH JOCTYNl W TNEPEeIBUKEHHUE WHBAIUAOB, B COOTBETCTBUU C
3aKOHOATENLCTBOM Poccuiickoint denepaniy 0 COMAIBHOM 3aIUTE NHBAUIOB.
[lenTpanbHbd BXOJ B 37aHUE YTOJHOMOUYEHHOTO OpraHa JIOJDKEH ObITh 000pYJ/I0BaH
nH(pOpMAaITMOHHOM TaOJIMUKOM (BBIBECKOM), copeprkalieil nHdopMaluio:

HAaUMEHOBAHUE;

MECTOHAXO0XACHNUE U IOPUINYECKUHN a/Ipec; pexUM padoThI;

rpaduk mpueMa;

HOMepa Tene(hOHOB IS CIIPaBOK.
[lomenienusi, B KOTOPBIX MPEAOCTABIAECTCS MYyHUIMNANIbHAS yCiIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUIEMHUOJOTMYECKUM MPABUIIaM U HOPMATHBAM.
[TomenieHus1, B KOTOPBIX MPEAOCTABIIAECTCS MyHULUITAIbHAS YCIyTra, OCHAIAKOTCS:

IIPOTUBOIIOKAPHOU CUCTEMOM M CPEACTBAMM MOKAPOTYIICHUS;

CHUCTEMOM OIOBEILIEHUS O BOSHUKHOBEHUH YPE3BBIYANHON CUTYaLNN;

CpeICcTBaMH OKa3aHHUs IEPBOM MEAULMHCKON ITOMOIIN;

TyaJICTHBIMA KOMHATaMH JUJIsl TIOCETUTEIIEH.
3an oxunanus 3asBUTENEH 000pyAyeTCsl CTYJbSIMHU, CKAMbSIMH, KOJIMYECTBO KOTOPBIX
OTIpeEIAETCS UCX0As U3 (PaKTUUECKOM HArpy3KH U BOZMOKHOCTEH AJIsl UX pa3MeLICHUs
B IIOMEILIEHUH, a TAaKKe HHPOPMAIIMOHHBIMH CTEHIaMH.
TexcTsl MaTepuanoB, pa3MEUICHHBIX Ha HWH()OPMAIIMOHHOM CTEHJE, IeYaTaroTCs
yI0OHBIM JIJIs1 YTeHUs mpudTOM, O0€3 UCTIpPaBICHU, C BbIJIEJICHUEM HanboJee BaXKHBIX
MECT MOJIYKUPHBIM HIPUPTOM.
Mecrta 1715 3amojHEHUs 3asBJICHUNA OOOpPYAYIOTCS CTYJbSIMH, CTOJIaMU (CTOMKAMH),
OJlaHKaMU 3asBJICHUM, MMCbMEHHBIMU PUHAICKHOCTIMHU.
Mecra npuema 3asButenedl  00OpyAyIOTCS HH(POPMALMOHHBIMU  TaOJIUYKaMU
(BBIBECKAMHM ) C yKa3aHUEM:

HOMEpa KaOMHETa 1 HaUMEHOBAaHUA OT/IENIa;

dbaMunuu, MMEHM W OTdecTBa (MOCIEAHEe — TMPU HAIWYUHU), JOHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPHEM IOKYMEHTOB;

rpaduka nmpuema 3asiBUTENEH.



Pabouee MecTo Ka)I0ro OTBETCTBEHHOT'O JIHIIA 33 MPUEM JOKYMEHTOB, JOJKHO OBITh
00Opy/ZIOBaHO MEPCOHAIBHBIM  KOMIIBIOTEPOM C  BO3MOXKHOCTBIO ~ JIOCTyma K
HEOOXOMUMBIM HMH(OPMAIMOHHBIM 0a3aM JIaHHBIX, II€YATAIOLUM YCTPOWCTBOM
(IpUHTEPOM) U KONHPYIOIIUM yCTPONCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOKHO UMETh HACTOJIbHYIO TaOJIUUKY C
yKazaHueM (haMHuIIK, UMEHHU, OTYeCTBA (ITOCNIeTHEE - MPU HAJTUYKUH) U JOJIKHOCTH.

[Ipu mpenocTaBieHMHM MYHULMNAIBHON yCIyrd UWHBaduAaM 00€CleunBarOTCs:
BO3MOXXHOCTh O€CHPENsTCTBEHHOTO J0CTyNnma K OOBEKTY (3[aHuI0, MOMEIIECHUIO), B
KOTOPOM IPENOCTABISETCA MyHULIMTIATIbHAS YCIIYTa;

BO3MOKHOCTh CaMOCTOSITEIBHOTO TIEPENIBIXKEHHSI 10 TEPPUTOPUHM, HA KOTOPOMU
pPacnoJIOKEHBI 3[aHUS U IOMELIEHUS, B KOTOPBIX MPEAOCTABIISIETCS MYHULIUIAIbHAS
yCllyra, a TaKKe€ BX0/a B TaKM€ OOBEKTHI M BBIXOJIa U3 HUX, MTOCAJKU B TPAHCIIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUE KPECIA-KOJISCKHU;
COTIPOBOXJCHUE WHBAJIUAOB, UMEIOLIUX CTOMKHE paccTpoicTBa (YHKUMHU 3pEHUS U
CaMOCTOSITEJIBHOTO NIEPEBUKECHUS;

HaJyIeKallee pa3MelleHne 00OpyIoBaHUsS M HOcHUTeNleld MHPOpMaluuu, HEOOXOAUMBIX
Uil obecniedeHus: OecnpenaTCTBEHHOTO JI0CTyNa MHBAIMIOB 3/IaHUSIM M IIOMEILLEHUSIM,
B KOTOPBIX MPEAOCTaBISAECTCA MyHUIMNANbHAS YCIyra, U K MyHUIUIAIbHOU yCIyre ¢
YYETOM OTPaHUYEHUHN UX KU3HEACITEIbHOCTH;

nyOnupoBaHHe HEOOXOJUMOMN JIsi MHBAJIMIOB 3BYKOBOM U 3pUTEIbHON MH(pOpMAIUH, a
TaK)K€ HaJANUCEH, 3HAKOB U MHOM TEKCTOBOM M rpaguueckod MHPOpMaluu 3HAKaMH,
BBINIOJIHEHHBIMU pebe(pHO—TOUEUHBIM pUdTOM bpaitns;

JOITyCK CYypAONEPEBOIUNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JOIyCK COOAKU-NPOBOJHUKA TIPU HAJIUYUU JOKYMEHTA, IOJITBEPXKIAIOLIEro ee
cnenuaibHoe oOydeHWe, Ha OOBEKTHl (3MaHUS, TIOMEIICHHs), B  KOTOPBIX
MPEA0CTABIIAIOTCS MYHHUIIUIAIbHbBIE YCIIYTH;

OKa3aHWE WHBAIHJAM TOMOIIHN B IPEOJA0JICHUN 0aphepOB, MEIIAIONIUX MMOTYYCHUIO UMH
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT HapaBHE C IPYTUMH JTULAMHU.

19. IToka3aTe/iu JOCTYNNHOCTH M KAYeCTBA MYHMUIMIIAJIBHON yCJIyTru

19.1. OCHOBHBIMM TMOKa3aTeJIMU JOCTYIHOCTH NPEIOCTABICHUS MYHULUIIAIBHON
YCIIYTH SIBIISIFOTCSL:

19.1.1. Hanuure mnoaHOW M MOHATHOW HMH(POpPMAIMM O TOPSIKE, CPOKax M XOJe
MIPEI0CTABICHUS MYHULMTIATBbHOM yCIIyT! B UH(POPMaIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX OOLIero TMojb30BaHUS (B TOM 4YHCIE€ B CETH
«HTEepHeTY), CpeAcTBaX MaccoBOM HH(OPMALIUU.

19.1.2. BO3MOXXHOCTh MOJIyYEHUs 3asBUTEIEM YBEAOMIIEHMHM O MPEIOCTABICHUU
MYHULUIIAIBHOM yCayTu ¢ noMolisio EINTY.

19.1.3. Bo3MOXHOCTh ~ TOJIydeHHs ~ uMHGpOpMAaMM O  XOA€  MPEOCTaBICHUS
MYHUIMINAIBHON YCIyrH, B TOM YHCJIE€ C HCHOJb30BAaHUEM HH(POPMALIMOHHO—
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

19.2. OcHOBHBIMH MOKa3aTeJIIMU KauyecTBa MPEIOCTABICHUS MYHULIHUNAIbHON YCIyTH
SBJISTFOTCSL:



19.2.1. CBOEBpEMEHHOCTh MPENOCTABICHHUSI MYHHUIIMIAIBHOW YCIYTM B COOTBETCTBUU
CO CTaHAAapTOM €€ MPEJOCTABJICHHMS, YCTAHOBIEHHBIM HACTOSIUM AJIMUHUCTPATUBHBIM
pErJIAMEHTOM.

19.2.2. MwuHUMaJIBHO BO3MOXXHOE€ KOJIMYECTBO B3aUMOJCHCTBUIN Tpa)KJaHUHA C
JOJKHOCTHBIMU JIUIIAMU, YYACTBYIOIIMMU B MPEAOCTABICHUA MyHUIIUTIATLHON YCIYTH.
19.2.3. OtcyrcTBHE 0OOCHOBAHHBIX KaJl00 Ha JIercTBUs (0e37eiCTBrE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATENILHOE) OTHOILICHHE K 3aIBUTEIISIM.

19.2.4. OTcyTcTBME HAPYILICHUH YCTAHOBJIECHHBIX CPOKOB B MPOLIECCE MPEAOCTABICHUS
MYHULIMITAIBHOW YCIYTH.

19.2.5. OtcyTrcTBUE 3asBieHUN 00 OCMapuBaHUU PEIICHHM, NeUcTBUIl (Oe37eiCTBIA)
YOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, HMPUHHUMAEMBbIX (COBEPILEHHBIX)
IpU TPEJOCTABICHUU MYHHUIUNAIBHON YCIyTH, MO HUTOTaM PacCMOTPEHHUsS, KOTOPBIX
BBIHECEHBI PELICHUS 00 YJIOBJIETBOPEHUU (YACTUYHOM YAOBJIETBOPEHUH) TpeOOBaHUM
3asIBUTEIICH.

20.UHble TpeOOBaHMSs, B TOM YHCJIE YYUTHIBAKONIHE 0COOEHHOCTH MPEA0CTABJICHUS
MYHHUIUNAJIbHON YCJIYId B MHOTO(YHKIIMOHAJIbHBIX LIEHTPAX,
0CO00EHHOCTH MPeA0CTABJICHUS MYHUIIUIIAJIBHON YCJIYTH 10
IKCTEPPUTOPUAIBHOMY NPUHUMUIY U 0COOCHHOCTH NMPeI0CTABJICHUSA
MYHHIUNAJBHON YCJIYI'H B 3JICKTPOHHOM opme

20.1. IIpenocraBineHre MyHULUIIAIBHON YCIYTM MO 3KCTEPPUTOPUAIBHOMY MPHUHIIMITY
OCYIIECTBIISIETCS B 4aCTU 00€CTeyeHHs] BOBMOKHOCTH MOJ1a4M 3asBJIEHUI MTOCPEICTBOM
EII'Y u nonydeHus pe3ysibTara MYHUIMIIAIBHONW YCIYTM B MHOTO(YHKIIMOHAIBHOM
LIEHTpE.

20.2. 3asBuTensaM 00€CTEUYUBACTCS BO3MOXKHOCTH MPEACTABICHUS 3asBICHUS U
pUJIaraéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB mocpenctsoMm EIITY.

B oroM ciydae 3asBHTENs WM €r0 NpEACTaBHTENb apropusyercs Ha EIIIY
IIOCPEJICTBOM IOATBEPKIACHHOM yueTHOW 3anucu B ECHA, 3anosHser 3asBieHHE O
IPEIOCTABICHUN MYHHULMIIAIILHON YCIYTM C MCHOJIb30BAaHUEM HMHTEPAKTUBHON (HOPMBI
B DJIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHHE O IPEIOCTABICHUM MYHUIMIAIBHOW YCIYIHM OTIIPABISAETCSA
3agBUTEJIEM BMECTE€ C NPHUKPEIJICHHBIMU 3JEKTPOHHBIMM oOOpa3aMu JOKYMEHTOB,
HEOOXOUMBIMU ISl TIPEAOCTABICHHUSI MYHULMIAIBHON YCIyrd, B YTOJHOMOYEHHBIN
oprad. Ilpu aBropmzanuu B ECHA 3asiBieHHe O MpeOCTaBICHUM MYHUIIUMAIBHOU
YCIYTH CYHUTACTCS IMOAIMCAHHBIM IPOCTOM DJJIEKTPOHHOW ITOANMCHIO 3asBUTEIN,
IIPEACTABUTEIS, YIIOJTHOMOYEHHOT'O Ha MTOAIIMCAHNE 3asIBICHUS.

Pe3ynbpraThl NpenocTaBieHHMs] MYHHLIMIIAIBHOM YCIYyTH, yKa3aHHbIE B IyHKTE 6.1
HACTOSIIEro  AJIMHUHHCTPAaTUBHOIO  pEIVIAMEHTA,  HANpPABIISIIOTCS  3asBHUTEIO,
npeacTaBuTeN0 B JU4HBIM kabuHer Ha EII'Y B (opme 31eKTpoHHOrO JOKyMEHTa,
MNOANMMCAHHOTO  YCWJICHHOM  KBAJIM(UIMPOBAHHONW  3JIEKTPOHHOM  MOJANHCHIO
YIIOJJTHOMOUYEHHOTO  JIOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOIO OpraHa B Cllydae
HanpasiieHUs 3asaBieHus nocpeactsom EITY.

B ciiyyae HanpasiieHus 3asBiieHus nocpencrsoM EIINY pesynbraT npenocraBiieHUs
MYHHMILIMIIAJIBHOW YCIYTHM TakKe€ MOXKET ObITh BbIIAH 3asiBUTEII0 Ha OyMaKHOM



HOCHUTEJIE B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE B MOPSAKE, MPETyCMOTPEHHOM ITYHKTOM
33.1 Hacrosmero AIMUHACTPATUBHOTO PETJIaMEHTA.

20.3. DJEeKTPOHHBIE JOKYMEHTHI MPEACTaBISAIOTCA B CIEAYIOMUX (PopMmaTax:
a) xml - 11t popmMa30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - ns TOKYMEHTOB C TEKCTOBBIM COJEpKaHUEM, HE BKIIFOYAIOIIUM
dbopmyIbl (3a UCKIIFOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE "B" HACTOSIIETO
MyHKTA);

B) xls, xIsx, ods - 17151 JOKYMEHTOB, COIEPKAIINX PACUETHI;

r) pdf, jpg, jpeg - M1 JOKYMEHTOB C TEKCTOBBIM COJIEpKaHWEM, B TOM YHCIIE
BKIIOYArONMX ¢GopMmyibl u (win) rpadudeckue u3o0paxeHus (3a HCKIIOUYECHUEM
JOKYMEHTOB, YKa3aHHBIX B MOJIITYHKTE "B" HACTOSIIETO IMyHKTA), a TAKXKE IOKYMEHTOB C
rpagUIeCcCKuM CONECPKAHUEM.

Jomyckaercss (opMHpOBaHHE AJIEKTPOHHOTO JIOKyMEHTa IYTEM CKaHUpPOBaHUS
HEIMOCPEACTBEHHO C OpUTMHANa JOKYMEHTa (MCIOJIb30BaHME KOMHUI HE JOIMycKaeTcs),
KOTOpPOE€ OCYIIECTBIISIETCA C COXPAHEHHMEM OpUEHTAlUd OpHUIHHalla JOKyMEHTa B
paspemennn 300 - 500 dpi (macitad 1:1) ¢ UCTIOIB30BAHUEM CIICTYIOIINX PEKUMOB:
«4epHO-0eblil» (IMpU OTCYTCTBUM B JOKYMEHTE rpaduueckux u3o00pakeHuil u (Wim)
IIBETHOTO TEKCTA);

«OTTEHKH Ceporo» (Mpu HAJIMYUU B JOKYMEHTE IpauyecKux N300pakeHUH, OTIIMYHBIX
OT LIBETHOT'O rpauyecKOro U300paskeHus );

«IBETHOM» WM «PEKUM TOJHOM IBeTomnepenayn» (Mpu HaJUYUM B JOKYMEHTE
IIBETHBIX I'papuUeCKUX N300paKeHUH JTMOO IIBETHOTO TEKCTA);

- CoxpaHeHHeM BCEX AyTEHTUYHBIX MPU3HAKOB MOJIMHHOCTU, & UMEHHO:
rpaduyecKoi MOANKUCH JIHIA, IEYaTH, YIJIOBOTO IITamna OJaHKa;

KOJMYECTBO (DailyIoB TOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaKIbI U3
KOTOPBIX COJEP>KUT TEKCTOBYIO U (UJK) rpaduueckyio nH(GOpMAIIHIO.

DJEKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CIICUNBATh:

- BO3MOXHOCTh UACHTU(PHUIMPOBATh AOKYMEHT M KOJIMYECTBO JIMCTOB B
JIOKYMEHTE;

- U1l IOKYMEHTOB, COJIEpXKaIIMX CTPYKTYpPUPOBAHHBIE MO YACTSAM, TJlaBaM, pasjieiam
(mompaznenam) JaHHbIE W 3aKJIaJKH, OOECIEYUBAIOIINE MEPEXO0Jbl MO OIJIABICHUIO U
(unn) K coaeprKalMMces B TEKCTE PUCYHKaM U TabIuIiam.

JIOKyMEeHTBI, TOJIeXallue MpeAcTaBieHnio B Qopmatax xls, xIsx wimm ods,
(bopMUPYIOTCS B BUJIE OTJEIBHOTO JIEKTPOHHOT'O IOKYMEHTA.

II. CocTas, mocs1e10BaTeJIbHOCTh U CPOKH BBINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeMcreuii), Tpe00BaHKUs K NOPSIAKY MX BHINIOJHECHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJIHEHHUS] A/AIMUHUCTPATHUBHBIX MPOLEAYP B JIEKTPOHHOM (popme

21. UcyepnbiBaOIIUii NepeYeHb AAMUHUCTPATHBHBIX MPOLEYP
21.1. TlpenmocraBieHue MYHHUIUINAIBHOM YCIYyTd BKJIIOYAET B Ce0s CIEAYIOIINE

AJIMHUHUCTPATUBHBIC ITPOLCAYPBI:
IMPOBCPKA NOKYMCHTOB U PCTUCTPALIUS 3asABJICHH,



IIOJIydYeHHe  cBefeHud  nocpeactsoM — denepanbHOM  TOCYIAapCTBEHHOU
nH(popMaMOHHON cucTeMbl «EauHas cucrtema MeEXBEITOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMo/iericTBUs» (nasiee — CMOB);

paccMOTpEHNE TOKYMEHTOB U CBEJICHU;

MIPUHATHE PELICHHUS;

BbIJIa4ya pPe3yJbTaTa.

Onucanue agMUHHCTPATUBHBIX NPOLEAYpP NPEACTaBICHO B mpuioxeHun Ne 5 k
HACTOSAIIEMY AJIMUHUCTPATUBHOMY PErVIAMEHTY.

22. [lepeyeHb aAMUHUCTPATHBHBIX MPOLeAYP (AeiicTBUI1) NPU NPEeAOCTABICHUN
MYHHMIUNAJIBHON YCJIYTH YCJAYT B JJIEKTPOHHOM popme

22.1. Ilpu npenocTaBieHU MyHUIIMNATBHOW YCIYTH B 3JIEKTPOHHOU (popMe 3asiBUTENIO
o0ecreynBaroTCs:

NoJIydyeHre MH(pOpMaLMU O MOPSAJIKE U CPOKAX MPEAOCTABICHHUS] MyHULUIIAIbHOM
YCIYTH;

(dbopMUpOBaHUE 3aABIICHUS;

IpUEM U PErucTpalnys YTIOJHOMOYEHHBIM OpPraHOM 3asBJICHUS W WHBIX
JOKYMEHTOB, HEOOXOJIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

NOJIyYeHHUE pe3yJibTaTa Mpel0CTaBICHUS MyHUIIMNAIbHON YCIIyTH;

MOJIyYEHUE CBEIEHUM O X0JI€ PACCMOTPEHHUS 3asIBJICHUS;

OCYLIECTBJIEHUE OLIEHKU KayeCTBa MPEAOCTABIECHNUS MyHULUIIAJIbHON YCITyTH;

nocyneoHoe (BHecymeOHOe) 00kaoBaHUE pEIICHUN W JACHCTBUI (0e31eiCTBIA)
YnonHOMOYeHHOTO opraHa Jmbo jaelictBus (0e3nelcTBUE) JOJKHOCTHBIX — JIUIY
VYIOJTHOMOYEHHOTO OpraHa, MpeAOoCTaBISIONIET0 MYHHMIMNAIbHYIO YCIyTy, JHOO
roCyJapCTBEHHOTO CIIy Kalllero.

23. ITopsiaok ocyniecTBJICHUS aIMUHUCTPATHBHBIX Npoueayp (aeiicTBuii) B
3JIEKTPOHHOM (popMe

23.1. ®opmupoBaHuE 3asiBJICHHUS.

®opMUpOBaHUE 3asIBJICHUS OCYIIECTBIISIETCS] MOCPEICTBOM 3aIMOJIHEHUS AJIEKTPOHHON
dbopmel 3asBienus Ha EII'Y 6e3 HE0OX0AMMOCTH JIOMOJTHUTEIBHOM MMO1auu 3asiBICHUS
B KakOoW—100 nuHoU popme.

dopmaTHO-JIOTHYECKasi TPOBEpKa CHOPMHUPOBAHHOTO 3asBJICHUS OCYIIECTBISETCS
MOCJI€ 3aIOJIHCHUS 3asBUTENIEM KaXKJIOTO U3 TOJICH 3JIEKTPOHHOW (POPMBI 3asBIICHUS.
[Ipu BbIABICHHH HEKOPPEKTHO 3AIMOJIHEHHOTO TIOJIS SJIEKTPOHHOU (OpMBI 3asiBICHUS
3asIBUTEIh YBEIOMIISIETCSI O XapaKTePe BBIABICHHON OIIMOKU M TOPSIIKE €€ YCTpaHEHUS
MOCPEJICTBOM UH(POPMAIIMOHHOTO COOOIICHHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOU (hopMme
3asIBJICHUSI.

[Ipu dhopmupoBaHUU 3asBICHUS 3asIBUTEIIO 00ECIICUNBACTCS:

a) BO3MOYKHOCTh KOIIMPOBAaHUS WM COXPAHEHHWS 3asBIICHUS W WHBIX JOKYMEHTOB,
yka3zaHHbIX B NmyHKTax 9.1 m 9.1.1 Hactosmero AIMUHHCTPATUBHOIO PETJIAMEHTA,
HEOOXOJIUMBIX ISl TPEIOCTABICHUS MyHULIMTIATBHON YCIIyTH;

0) BO3MOXXHOCTh M€YaTH HAa OYMa)XHOM HOCHUTEJIE KOMHUHU DJIECKTPOHHOU (HOPMBI
3asIBJICHUS;



B) COXpaHEHHUE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMy 3asiBJICHHSI 3HAUCHUH B 1000
MOMEHT IO EJIAHUIO T0JIb30BaTENsl, B TOM YHCIIE NMPU BOSHUKHOBEHHH OIIMOOK BBOJA
¥ BO3BpaTe JIsl IOBTOPHOTO BBOJIa 3HAYCHH B SJICKTPOHHYIO POPMY 3asIBICHUS;

') 3all0JIHEHUE MOJe 3IeKTpOHHOU (OpMbI 3asiBICHUS A0 Hauyaja BBOJA CBEICHUMN
3asBUTEJIEM C MCIIOJb30BaHUEM CBeleHuM, pasmelieHHbIx B ECHUA, u cBeacHU,
onmyonukoBanHbix Ha EIII'Y, B uvactu, kacaromieiicss cBelAeHHH, OTCYTCTBYIOIIMX B
ECHA;

1) BO3MOKHOCTh BEPHYTbCS Ha JIFOOOW M3 3TANOB 3alOJHEHUS JIEKTPOHHOH (HOPMBI
3asiBJIeHUs 0€3 MOTepU paHee BBEAECHHON HH(POpMaLINH;

€) BO3MOXKHOCTh JocTyna 3asButens Ha EII'Y k paHee mojaHHBIM UM 3asBICHUSM B
TE€YEHHE HE MEHEEe OJHOTO Tofa, a TAK)KE YaCTUYHO C(POPMUPOBAHHBIX 3asBJICHUN — B
TE€YEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asIBICHUE U UHBIE JOKYMEHTBI, HEOOXOIUMBIE IS
IIPEAOCTABICHNAs MYHULIMIIAIBHON YCIIyTH, HANPABJIAIOTCA B YIIOJHOMOYEHHBIN OPraH
nocpencreoM EINTY.

23.2. YIOTHOMOYEHHBIN OpraH o0ecrneynuBaeT B CpOK He mo3jaHee 1 paboyero aHS ¢
MoMeHTa nojauu 3asBieHus Ha EIII'Y, a B ciiyyae ero nocTyIuieHus: B Hepabouuid 1in
Mpa3JHUYHBINA I€Hb, — B CIEAYIOIINNA 3a HUM NEePBbIA pad0Uuil 1€Hb:

a) IpUeM JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEAOCTABICHNUS] MyHUIIUNIAIBHON YCIYTH, U
HaIpPAaBJICHUE 3aSBUTENIO 3JIEKTPOHHOTO COOOIIEHUS O OCTYIICHUH 3asBIICHUS;

0) perucTpaiuio 3asBJICHUS U HAIPABIICHUE 3asIBUTENIIO YBEJOMIICHUS O PErHCTpaluu
3asBJICHUs TMOO 00 OTKa3e B MIPUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABIICHUS
MYHULHUNAIBHOUN YCITyTH.

23.3. DIIEKTPOHHOE 3asIBJICHUE CTAHOBHUTCS JIOCTYIHBIM I JOJDKHOCTHOIO JIMIIA
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a NPHUEM M PETUCTPALMIO 3aASBICHUSA
(mamee OTBETCTBEHHOE AOHKHOCTHOE JIMIIO), B MYHUIMNAIbHON HH(POPMAIMOHHOMN
CUCTEME, HCIOJIb3yeMOW  YINOJHOMOYEHHBIM OpPraHoM Uil  IPEAOCTaBJIECHUSA
MyHuLMnaabHou ycayru (nanee — ['MC).

OTBETCTBEHHOE JOJKHOCTHOE JIULO:

[IpoBepsieT Hanuuue 3SJIEKTPOHHBIX 3asBlieHUU, noctynuBmmux ¢ EIIIY, ¢
MIEPUOJOM HE PEXKE 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBIIUE 3asBJICHUS U MPUIOKEHHBIE 00pa3bl TOKYMEHTOB
(TOKyMEHTHI);

IPOU3BOJAMT  JACHCTBUS B  COOTBETCTBUH C  IIyYHKTOM 3.4 HacCTOSILETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

23.4. 3asBUTEN0O B KAuyeCTBE pe3yibTaTa MPEAOCTABICHHUS MYHULUIIAIBHON YCIyrd
o0ecreunBaeTcs BOZMOKHOCTh MOJTYUYEHHS TOKyMEHTA:

B (¢opMe  BIEKTPOHHOIO  JOKYMEHTa,  MOANUCAHHOTO  YCHUJICHHOM
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOJAMUCHIO YIIOJTHOMOYEHHOTO JOJIKHOCTHOIO JIMLA
YOIHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTEIIO B TMYHBIN kaOuHeT Ha EIITY;

B BUJE OYMa)XHOTO JIOKYMEHTa, MOJATBEPKAAIOIIET0 COACPKAHUE DIEKTPOHHOTO
JOKYMEHTa, KOTOpbIA  3adBUTENb IMOJy4aeT IMpUd JIMYHOM  OOpallleHuu B
MHOTO(YHKIIMOHAJILHOM LIEHTPE.

23.5. Tlonyuenue wuHPOpMaUd O XOJ€ PACCMOTPEHHUS 3asBICHUS U O pE3yJibTare
NPEIOCTABICHUSI MYHULUIAIbHON YCIyrM NpPOU3BOAUTCS B JINYHOM KaOWMHETe Ha
EIIT'Y, npu ycioBuM aBTOpW3alMU. 3asiBUTEIb UMEET BO3MOYKHOCTh MPOCMATPUBATH



CTaTyC DJIEKTPOHHOTO 3asBJICHUS, a Takke MHMOPMAIIMIO O JaTbHEHINX NEUCTBHUIX B
JTUYHOM KaOWHETEe 1Mo COOCTBEHHOW MHUIIMATHBE, B TI0O00E BpeMs.

[Ipu mpenocTaBieHWM MYHULUNAIBHON YCIYTH B JJIEKTPOHHOM (opMe 3asBUTEINIO
HaIpaBJISIETCS:

a) YyBEIOMJICHHE O TIpUEME U PETUCTPAIMM 3asBJIICHUS U HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl MPEOCTABICHUS] MyHULIMTIAIBHOM YCIIYTH, COAEpIKAIllee CBEICHUS O
(dakTe mnpuema 3agBJICHUS M JOKYMEHTOB, HEOOXOJUMBIX IS TMPEAOCTaBICHUS
MYHULIMIAIBHON YCIYyTH, W Haudaje MpoLeayphl MPEAOCTaBICHUS MYHUIIMNATbHOM
yCIYTd, a TaKXKe CBEICHHS O JaTeé M BPEMEHHM OKOHYAHHUS MPEJOCTaBICHUS
MYHULIMOAIBHON YCIyrd JIMOO MOTHUBHUPOBAHHBIM OTKa3 B IMpUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS MyHULIMTIATBHON YCIIyTH;

0) yBemOMJICHHE O pe3yJibTaTax pAacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEJOCTABICHUS MYHUIUMIIAIBHONW YCIYTH, COJAEpIKAIIEEe CBEACHUS O NPUHATHH
MOJIOKUTENIBHOTO ~ PELICHHs] O TMPEJOCTaBICHUH MYHUIMNAIBHOM YCIyIM H
BO3MOXXHOCTH TIOJYYUTh PE3YyJbTaT MPEAOCTABICHUS MYHMIIMMAIBHOW YCIyrH JHOO0
MOTHBHUPOBAHHBII OTKAa3 B MPEAOCTABIECHUN MYHULIMIATbHON YCIIyTH.

23. 6. OneHka KayecTBa NpeaOCTaBICHNS] MyHULIMNIATBHON YCIIyTH.

OueHka KauecTBa MPEIOCTABICHUS MYHMIIUIAIBLHOM YCIYTM OCYIIECTBISECTCS B
cootBeTcTBUM C [IpaBunmamu oOueHKU TrpaxkaaHaMud S(PPEKTUBHOCTU JEATEIBHOCTH
PYKOBOJUTENEH TEPPUTOPUATBHBIX OPraHOB (PeepalibHbIX OPraHOB HCIOJTHUTEIBLHOMN
BJIACTH (MX CTPYKTYPHBIX MOJpa3/ieNieHui) C y4eTOM KadecTBa MPEIOCTaBICHUS UMU
rOCYJIapCTBEHHBIX YCIYT, a TAKXE€ MPUMEHEHUSI PE3YyJbTAaTOB YKa3aHHOW OLICHKH KakK
OCHOBaHHUS [JIi TPUHATHUS PELIICHHH O JAOCPOYHOM MPEKPAlICHUN HCIOIHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJMUTENSIMU  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEPKJACHHBIMU TIOCcTaHOBjeHHEM I[lpaButenbcTBa Poccuiickoit denepaunu oT 12
nekabps 2012 roga Ne 1284 «O6 ornenke rpaxkaaHaMu 3OPEKTUBHOCTH JEITCIBHOCTH
PYKOBOJUTENEH TEPPUTOPHAIIBHBIX OPraHoOB (efepalibHbIX OPraHOB MCIOJIHUTEIBHOU
BlacTh (MX  CTPYKTYPHBIX TMOJpa3JelCHU) U  TEPPUTOPUAIBHBIX  OpPraHoOB
rOCYJapCTBEHHBIX BHEOIO/HKETHBIX (POHIIOB (MX PETHOHAIBHBIX OTACIICHHUH) C YICTOM
KauyecTBa MpeAoCTaBICHUS roCyJIapCTBEHHBIX YCIYT, pyKOBOJUTENEH
MHOTO()YHKITHOHATTEHBIX LEHTPOB MPE0CTaBICHUS rOCy/1apCTBEHHBIX u
MYHULIMOAIBHBIX YCIYr C YyYETOM KauecTBa OpraHU3aluu  MPEJOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYr, a TaKXKe€ O MPUMEHEHUU pPe3yJIbTaTOB
YKa3aHHOW OLIEHKA KaKk OCHOBaHMS Uil TPUHATUS PEIIEHUd O JOCPOYHOM
OPEKPAIlEHUH  WCHOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOAUTEISIMH  CBOMX
JOJKHOCTHBIX 00S3aHHOCTEW.

23.7. 3asBuUTeN0 00ECIEUUBAETCS BO3MOXKHOCTh HAIPABJICHUS JKaJIOOBI HA PEIICHHS,
nevcTBuss WM - Oe3fedcTBUe  YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIIA
YHoIHOMOYEHHOTO OpraHa JIMOO TOCyAapCTBEHHOIO CIYXKAlllero0 B COOTBETCTBUU CO
cratbeil 11.2 PenepanpHoro 3axkoHa Ne 210-®3 u B mnopsake, yCTaHOBIEHHOM
noctaHoBienneM [IpaBurensctBa Poccuiickoit @eneparuu ot 20 HOsi0ps 2012 roga No
1198 «O  ¢enepanpHO  TOCYIAapCTBEHHON  WHGOPMAIIMOHHOW  CHUCTEME,
oOecreunBaoIIe mpolece M0cyne0Horo, (BHECYIeOHOTO) 00KaIoBaHUSI PEIICHUN U
nencTBui (0€31eHCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU FOCYJAPCTBEHHBIX U
MYHHIMIAIBHBIX YCIyr»!,



' B ciyuae, eciu YIIOJIHOMOUEHHBIN OpraH MOAKIKOYEH K YKA3aHHOU CUCTEME.

24.1Topsaok ucnpaBJieHNsl JONMYIHIEHHbIX ONIE4YaTOK U OIIMOOK B BbI/IAHHBIX B
pe3yJbTaTe NPeAoCTABICHUSI MyYHUIIUNIAJIbHOM YCJIYITH JOKYMEHTaxX

24.1. B ciy4ae BbISBJICHHS ONEYATOK M OIIMOOK 3asBHUTENIb BIIpaBe OOpPaTUTHCA B
VYT0JIHOMOYEHHBIN OpTraH C 3asBJICHUEM Ha UCIIPABIIEHUE OMEYaTOK U OIIHOOK.

24.2. OcHoBaHMS OTKa3a B MpUeMe 3asBICHUS 00 HCIPaBICHUHM OMEYATOK U OIMMUOOK
yka3anbl B myHKTe 11.1 HacTosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

24.3. VicnpaBiieHne AOMYIIEHHBIX OIMEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTATE
MPEJOCTABIECHUS. MYHULIMIAIBHON YCIYyTU JOKYMEHTAX OCYLIECTBIIAECTCS B CIEIYIONIEM
MOPSIZIKE:

24.3.1. 3asBUTENb MPU OOHAPYKEHUU OIMEUYATOK U OIIMOOK B JOKYMEHTAaX, BbIJJAHHBIX B
pe3yibTaTe MPEJOCTABICHHUS MYHULMIAIBHON YyCiayru, oOpaliaercs JU4YHO B
VYOIHOMOYEHHBIA OpraH € 3asiBICHUEM O HEOOXOJIMMOCTH HMCHPABIICHUS ONEYATOK U
OIIKUOOK, B KOTOPOM COJIEPKUTCS YKa3aHHUE Ha UX OMHCAHHE.

24.3.2. YIIOJITHOMOYEHHBIN OpraH Mpu NOJIyYEHUH 3aBJICHUS, YKA3aHHOTO B MOJIYHKTE
243.1 nynkra 24.3 HaACTOSIIET0 TMOApa3jelia, paccMaTpuBaeT HEOOXOJAUMOCTh
BHECEHUSI COOTBETCTBYIOIIMX HM3MEHEHUW B JIOKYMEHTHI, SIBJISIIOLIAECS PE3YJIbTaTOM
IPEAOCTAaBICHUS MYHHIUIIAIbHON YCITIYTH.

24.3.3. YIOJHOMOYEHHBI OpraH oOecrneuynBaeT yCTpaHEHHE OMe4yaToK W OIMMOOK B
NOKYMEHTAaX, SBJISIIOLIUXCS PE3YJIbTATOM MPEIOCTABICHHUS MyHULIUITAIIBHOW YCITYTH.
24.3.4. Cpok ycTpaHEHHsI OMNEYATOK W OIIMOOK HE JOJDKEH MpEeBbINIaTh 3 (Tpex)
pabounx mOHEW C JaThl PETUCTpAIlMU 3asBJICHHs, YKa3aHHOTO B monamyHkTte 24.3.1
ITyHKTa 24.3 HACTOSAIIETO MoApa3aeia.

II1. ®opmMBbI KOHTPOJIA 32 UCIIOJTHEHHEM AAMHUHUCTPATUBHOIO PerjiaMeHTa

25. [lopsimok OCyIIECTBICHHS TEKYIIETO KOHTPOJS 3a COOJIIOJICHHEM M HCHOJHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMUA JIMUAMU [OJOKEHHUWA perIaMeHTa M HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBaHMS K MPEAOCTABICHUIO
MYHHIIMIIAIBHON YCIIyTH, @ TAK)KE MPUHITUEM MU PEIICHU.
25.1. Texyumuii KOHTPOJAb 3a COOJIOJEHHMEM W HCIOJIHEHHEM HaCTOSIIETO
AJIMUHHUCTPATUBHOTO  pErJIaMEHTa, WHBIX HOPMATHBHBIX  MPABOBBIX  AKTOB,
YCTaHABIUBAIOMIUX TPEOOBaHUS K MPEIOCTaBICHUI0 MYHHULMIAIBHON  YCIYTH,
OCYULIECTBJISIETCS. Ha TMOCTOSTHHOM OCHOBE MOJDKHOCTHBIMHU JIMIIAMU AJMUHUCTpAILUU
(YOTHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMH Ha OCYUIECTBICHUE KOHTPOJIS 3a
MPEA0CTABICHUEM MYHUIIMTIAIBHOM YCIyTH.
JUIst TEeKyIero KOHTPOJISI MCHOJB3YIOTCS CBEACHHS CIIyKEOHOW KOpPPECHOHECHLHUH,
yCTHasT W TUCbMEHHas MHQPOpMalUs CIHEHHAIMCTOB W JOJDKHOCTHBIX  JIWII
Anmvunuctpaiuu (YTOJIHOMOYEHHOTO OpraHa).
Texymuii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IIPOBEAEHUS IPOBEPOK:

pereHuii o npegoctaBieHu (00 OTKa3e B MPEAOCTABICHWN) MYHHUIIMITAIBHON
YCIIyTH;

BBISIBJICHUSI U yCTPAHEHUs HAPYIICHUH MpaB TPaxIaH;



paccMOTpEHHUsI, TMPUHATUS PEHIeHWH M TMOATOTOBKM OTBETOB Ha OOpalleHUs
TpaKJaH, COAEpIKAIIHNE KAIOObl Ha PEIICHUs], TeUCTBUS (O€3eHCTBIE) TOJKHOCTHBIX
JULL.

26. [Topsinok M NEPUOJUYHOCTD OCYIIECTBJICHHS TUIAHOBBIX M BHEIIAHOBBIX MPOBEPOK
MIOJIHOTHI ¥ Ka4eCTBA MPEAOCTABICHNS MyHULUIIAIBHON YCIyTH, B TOM YHCIIE TOPSI0K
u GOpMbl KOHTPOJS 32 TOJHOTOM M KayeCTBOM NPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIyTH.

26.1. KoHTpOib 3a MONHOTOM M KAYECTBOM MPEAOCTABICHUS MYHULMNAIBHON YCIyTH
BKJIIOYAET B ce0s MPOBEJAEHUE MIIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

26.2. [InaHoBbIE TIPOBEPKU OCYILECTBIISIIOTCS HA OCHOBAHMM TOJIOBBIX TJIAHOB PaOOTHI
VYIIOJIHOMOYEHHOTO OpraHa, YTBEPKIAEMBbIX PYKOBOAMUTEIEM Y TOJHOMOYEHHOTO
oprana. Ilpu naHoBOM IpOBEpKE MOJHOTBI M KadecTBa  MPEIOCTaBICHUS
MYHULMIIATBHON YCIYTH KOHTPOJIIO MOJIEXkKAT:

COOJII0ICHHE CPOKOB MPEIOCTABICHUS MyHUIIMITAILHON YCIIYTH;

cOOJII0/IEHUE TTOJIOKEHUN HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,

OpaBUIBHOCTL M OOOCHOBAaHHOCTb MPHUHITOTO peleHus 00 OTKaze B
MPEAO0CTABICEHUN MyHULIUIIAJIBHON YCIYyTH.

OcHoBaHuEM U1l POBEICHUS BHEINIAHOBBIX MMPOBEPOK SIBIISIOTCA:

IOJIyYEHUE OT IOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIPABJICHHUS
UHpOpMAllMU O MPEANOoJaraéMblX WIM BBISIBICHHBIX HapyLICHUSIX HOPMAaTHUBHBIX
npaBoBeIX akToB Poccumiickoii ®denepanuy, HOPMAaTUBHBIX IPAaBOBBIX  aKTOB
Koctpomckoit obnactu, oOpaieHusi rpak/iaH U IOpUANYECKUX JIMIl Ha HapyIIeHUs
3aKOHOJIaTEILCTBA, B TOM UYHCJIE HA KAuyeCTBO MPEJOCTABICHHUS MYHHUIIMNAIbHON
YCIIyTH.

27. OTBeTCTBEHHOCTH J0JKHOCTHBIX JIMII 32 pelieHus U JAelicTBus (0e3aeiicTBHe),
NpUHUMAaeMble (0CyLIeCTBJIAEeMbIe) HMHU B X0/1€ NPeA0CTABJICHUA MYHULMIIAJIbHOH
ycayru

27.1. Tlo pe3ynpTataM MNPOBEAECHHBIX IMPOBEPOK B CIIy4yae BBISBJICHUS HapYyIICHUN
MOJIO)KEHUM HACTOAIIETO AJIMUHHUCTPATUBHOIO PErilaMEHTa, HOPMATUBHBIX MPaBOBBIX
akToB KocTpoMckoil 0051acTH OCYILECTBIISIETCS TMPUBJICYCHUE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu.
IlepcoHanbHasi OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[ 32  NPaBUJIBHOCTh W
CBOEBPEMEHHOCTh NPHUHITHS pEIIeHus O TmpeaoctaBieHud (o0 oOTkaze B
MPEJOCTAaBICHUN) MYHUIMNAIBHON YCIYrd 3aKpervisieTcss B UX JIOJIKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPeOOBaHUSIMH 3aKOHO/IaTEIIHCTBA.
28. TpeboBaHus k MOPSAJIKY U hopMaM KOHTPOJIA 3a MPEJOCTABICHUEM MYHHUIIUITATIHHOM
YCJIYyTH, B TOM YHCJI€ CO CTOPOHBI TPaXKJaH, uX 00bEeIMHEHUIN U OpraHu3aIuu.
28.1. I'paxxnane, ux OOBEAWMHEHUS] U OpPraHU3alUd HMEIOT TMPaBO OCYIIECTBIATH
KOHTPOJb 32 TNPEJOCTABICHUEM MYHULMNAIBHOM yCIAyTM IyTeM TOJTy4YEHHUs
nH(pOpMaIUU O X0JIe TPEAOCTABICHUS MyHUIIUTTAIIBHOW YCIYTH, B TOM YHUCJIE O CPOKax
3aBEPIICHUS aIMUHUCTPATUBHBIX IIponeayp (AeHCTBHIA).
I'paxxnane, UX 0ObCAMHEHUS U OPTAaHU3AINHN TaK)KEe UMEIOT IPaBO:

HamnpaBJATh 3aMEUaHUs M TMPEIJIOKEHHUS 10 YJIYUYIICHUIO JAOCTYHHOCTH |
Ka4yecTBa MPEI0CTABICHUS] MyHULIMTIAIbBHON YCIIyTH;



BHOCUTH MPEMJIOKEHUSI O MEpax IO YCTPAHEHUIO HAPYIIEHWH HAaCTOAILIErO
AJIMAHUCTPATUBHOIO PETJIAMEHTA.
28.2. Jlo;kHOCTHBIE JIMLAa  YIOJIHOMOYEHHOIO OpraHa NpPHHUMAKOT MeEphl K
MPEKPAICHUIO JOMYIIEHHbIX HAPYLICHWH, YCTPaHSAIOT MNPUYMHBI M  YCIIOBUA,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYLICHHIA.
Nudopmanus o pesynbTaTax pacCMOTPEHHS 3aMEUYaHU M MPEIJIOKEHUM TpaxkaaH, Uux
OObEMHEHUH W OpraHu3aluil JOBOJUTCA N0 CBEJEHHUS JIML, HAlpaBUBIIUX 3THU
3aMeYaHMs U MPEJI0KEHUS.

IV. Jocyneonnlii (BHeCyaeOHBIIT) MOPAIOK 005KAJTOBAHUSA PelICeHNH 1 1eCTBUH
(0e3melicTBHUsI) OPraHa, Npea0CTABISIIONIEr0 MYHUIIUIIAJIBHYIO YCIYTY, 2 TAKAKE HX
TOJIKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX CIYKAUX

29.1. 3agBuTenp HMeeT MPaBO Ha O00XKajloOBaHWE peIICHUS U (WIK) ACHUCTBUIM
(6e3nelicTBusl) YTOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI] YTIOJHOMOYEHHOTO
Oprasa, TOCyJIJapCTBEHHBIX CIIyXallluX, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, a TaKXKe
paboTHHKAa MHOTO()YHKIIMOHAILHOTO IIEHTpA MPH MPEJOCTABICHHH MYHHITUIATBHON
YCIYTH B A0CYA€OHOM (BHECYAEOHOM) NOPAJIKE (anee — xkanoda).

30. Opranbl MECTHOTO CaMOYTpABIICHUSA, OpPraHU3alMd U YIOJHOMOYEHHBIE Ha
PacCMOTpPEHUE KATOOBI JTUIA, KOTOPHIM MOXET ObITh HalpaBlieHa kKajno0a 3asBUTEIS B
nocyieOHOM (BHECY1IeOHOM) TTOPSIIKE;

30.1. B ngocyneOHOM (BHecyaeOHOM) TOpsJKe 3asBUTENb (TPEICTaBUTENb) BIIpaBe
oOpatuthCcsi ¢ xKajaoboW B NHUCbMEHHOM ¢dopmMe Ha OyMaXHOM HOCUTENIe WM B
AJIIEKTPOHHOM (hopMme:

B YIOJIHOMOYEHHBIM OpraH Ha peuieHue u (win) aedctBusi (Oe3neicTBUE)
JTOJHKHOCTHOTO JIUIA, PYKOBOJUTENSI CTPYKTYPHOTO MOApa3ieiaeHus Y TOTHOMOYEHHOTO
opraHa, Ha pelieHne u jeiictBus (Oe3xeiicTBUE) YIOJIHOMOYEHHOTO OpraHa,
PYKOBOAUTENS Y TOTHOMOYEHHOTO OPTraHa;

B BBINICCTOAIMM oOpraH Ha pemeHue W (wiam) gaectBus (Oe3aeiicTBHE)
JOJKHOCTHOTO JIULA, PYKOBOJUTENSI CTPYKTYPHOTO MOApa3AesieHUus Y TOJTHOMOYEHHOTO
oprasa;

K PYKOBOJUTEIIO0 MHOTO(GYHKIHMOHAIBHOTO LIEHTPAa — Ha PELIECHUs U JEUCTBUS
(6e3nericTBue) paboTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

K YYpEIUTETI0 MHOTO(DYHKIIMOHAILHOTO IIEHTpa — Ha PEIICHUE U JEHCTBUS
(6e3neiicTBUE) MHOTODYHKIIMOHAIHHOTO IIEHTPA.

B VYnonnomoueHHOM oprade, MHOTO(DYHKIIMOHAIBHOM IIEHTPE, Y YUYPEAUTENs
MHOTO()YHKITHOHAJILHOTO IIEHTPa OMPEIEISIIOTCS YIIOJHOMOYEHHBIE HAa PAaCCMOTPEHUE
&Kano0 JTOHKHOCTHBIE JIUIIA.

31. CriocoObl MHPOPMUPOBAHUS 3asIBUTENEH O MOPSAAKE MOJAYM U PACCMOTPEHUS
KaJoObl, B TOM YHCJE C HCIOJb30BaHMEM EIWHOTO mMmopTana TOCyIapCTBEHHBIX M
MYHUIUNATBHBIX YCIyT (QyHKIIMIT)

31.1. Uudopmanua o mopsake Mojayd M PacCMOTPEHMs >KajdoObl pa3Mellaercs Ha
WH()OPMAITMOHHBIX CTEHJAaX B MECTaxX MPENOCTaBICHUS MYHHUIUMIAIBLHOW YCIyTH, Ha
caiite YnomanomoueHnHoro oprana, EII'Y, a taxxe mpenocTaBiseTrcss B YCTHOH (Gopme
no tenedony u (WIM) HA JTUYHOM MpueMe JUOO0 B MHUCHbMEHHOW (opMe MOYTOBHIM
OTIPABIIEHUEM 10 a/IpeCy, YKa3aHHOMY 3asiBUTENIeM (IIPEICTaBUTEIIEM).



32. IlepedeHp HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX MOPSIIOK JTOCYAeOHOTO
(BHECYmeOHOTO) 00KamoBaHUs NEUCTBUI (O€3AeHCTBYA) U (WJIM) PEIICHUH, TPUHSITHIX
(OCYILECTBICHHBIX ) B XO/€ MPEAOCTABICHUSI MyHUIIUTIATBHON YCIIyTH
32.1. lMopsgok  gocynebHOro (BHECYAeOHOTrO) OOKAOBaHWS PEUICHUNA W JCHUCTBUMN
(6e3meiicTBUSI) YTOJIHOMOYEHHOTO OpraHa, MPEJOCTABISIIONIETO MYHUIUTIATBHYIO
YCIIYTy, & TAaKXKe €ro JOJKHOCTHBIX JIUL PETyIUPYETCS:

®denepanbHbIM 3aKOHOM «OO0 OpraHu3aluy NpeJoCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

nocta”oBienueM llpaButensctBa Poccuiickoit ®denepanuu ot 20 HosiOpss 2012
roga Ne 1198 «O denepanbHOii TrocyaapCcTBEHHONM HHGPOPMAIMOHHON CHUCTEME,
oOecreunBaNIei Mpoiecc aocyaeOHoro (BHECYIeOHOr0) 00KaJoBaHUSI PEIICHUN U
nercTBui (0e3eNCTBHS), COBEPIIEHHBIX MPU MPEIOCTABICHUU TOCYJApPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT.

V. Oco0eHHOCTH BbINOJHEHHUS aIMHUHHUCTPATUBHBIX Npoueayp (aeicTBuii) B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX NMPeI0CTABJIEHUS IOCYIapCTBEHHbIX 1
MYHHUIHMIAJIBHBIX YCJIYT

33. WcyepnbiBaomuii MepeyeHb aAMUHUCTPATUBHBIX Mpoleayp (IeWCTBUM) Mpu
MPEAOCTABICHUH MYHUIIMIIAIBLHON YCIyTH, BBIMNOIHSIEMBIX MHOTO(YHKIIMOHAIBHBIMU
LEHTpaMH

33.1 MHOropyHKIIMOHAJILHBIN LIEHTP OCYIIECTBIISCT:

a) UHPOPMHUPOBAHUE 3aABUTENICH O MOPSAIKE MPEAOCTABICHUS MyHUIIMTIAILHON YCIyTH
B MHOTO(DYHKIIMOHAJILHOM IIEHTpPE, II0 HWHBIM  BOINpOCAM, CBSI3aHHBIM  C
MPEJOCTaBICHUEM MYHMIIMIIAIBLHON YCIIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asIBUTEIICH O
MOPSIIKE TPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH B MHOTOQYHKIIMOHATILHOM IIEHTPE;

6) BbIIAUy 3asSBUTENIO pe3yjibTaTa MPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH, Ha
OyMa)KHOM HOCHTEJIC, TOITBEPKIAIONINX COJCPKAHUE JJICKTPOHHBIX JTOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBIA IIEHTP MO pe3yJibTaTaM MpeIoCTaBICHUS
MYHUIIMNIAJIBHOM YCIyTH, a TakKe Bblladya JOKYMEHTOB, BKIJIIOYas COCTaBJICHHE Ha
OyMa)KHOM HOCHUTEJNE M 3aBEpEHHE BBIMUCOK M3 MH(GOPMAIIMOHHBIX CHUCTEM OpPraHOB,
MPEAOCTABISAIOMIUX MYHUIIUTIANIbHBIC YCIIYTH;

B) MHBIC MPONEAYPHI U ACHCTBUS, NIpeaycMOTpeHHbIe DenepanbHbiM 3akoHOM Ne 210—
3.

B cootBerctBun ¢ wacteto 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-D3 pns
peanu3anui CBOMX (PYHKIMHA MHOTO(YHKIIMOHAJIBHBIE IICHTPHI BIIpaBe MPHUBJICKAThH
MHBIE OpPTraHU3alINH.

34. UndgopMupoBaHue 3asiBUTeIEH

34.1. UudopmupoBanre  3agBUTENIE  MHOTO(PYHKIMOHAIbHBIMH  LIEHTpaMU
OCYILIECTBJIIECTCS CIEYIOIINUMU CIIOCOOAMHU:

a) TOCPEACTBOM IPUBJIEUYEHHS] CPEJICTB MaccOBOM HMH(OpMalMH, a Takke IyTeM
pa3MenieHuss UHQOpMalMK HAa O(QUIHUANBHBIX CalTax M MHQOPMAIIMOHHBIX CTEHAAX
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;



0) mpu oOpaleHuy 3asgBUTENSI B MHOTO(QYHKIIMOHATIBHBIN IIEHTP JIMYHO, IO Tele(oHy,
MOCPEACTBOM MOYTOBBIX OTIPABIECHUH, TNOO MO JIEKTPOHHOU MOYTE.
[Ipu nuuHOM oOpalieHud padOTHUK MHOTO(PYHKIIMOHAIBHOIO IIEHTpa MOAPOOHO
MH(GOPMHUPYET 3asiBUTENIEH IO MHTEPECYIOUIUM MX BOIMPOCAM B BEXKJIMBOW KOPPEKTHOM
dbopMe ¢ ucnosib30BaHuEM O(pUIIMATBLHO-AEIOBOrO CTUIIS peun. PexomeHryemoe BpeMs
MPEIOCTaBIICHUSI KOHCYIbTallud — He Oosiee 15 MUHYT, BpeMsl OKUJaHUS B OUEpEld B
CeKTope MHPOPMUPOBAHUS I TOTydeHUsT HHPOPMAITUU O TOCYIaPCTBEHHBIX yCIIyTax
HE MOXKET MPEBbIMATh 15 MUHYT.
OTtBeT Ha TeneOHHBIN 3BOHOK JIOJDKEH HAYMHATHCA ¢ MH(POpPMAIMK O HAUMEHOBAHUH
opranmzanuu,  (HaMuINM, WMEHH, OT4YeCTBE UM  JIOJDKHOCTH  PabOTHHKA
MHOTO(YHKIIMOHAJIHHOTO IIEHTPa, MPUHSBIIETO TeaehOHHBIH 3BOHOK. HANBUIYyaTbHOE
YCTHOE KOHCYJIBTHPOBAHHUE TIPH OOpalleHuu 3asBHUTENs 10 TenedoHy pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa OcylIecTBIsAeT He Oonee 10 MUHyT.
B cnyuae ecnu juis MOATOTOBKM OTBeTa Tpebyercs OoJiee MPOAOKUTEIBHOE BpeMs,
pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OCYIUECTBISIOMNNA HWHAUBUAYAIbHOE
YCTHOE KOHCYJIbTUPOBAHUE 110 Telle(hOHY, MOKET NPEI0KUTH 3asIBUTEIIIO:

U3JI0KUTh 00pallleHue B MUCbMEHHOM (popme (O0TBET HampaBisieTcsl 3assBUTEINIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIllCHUN);

HA3HAYUTH JPYTroe Bpems AJisi KOHCYIbTAIIHA.
[Ipy KOHCYIbTHUPOBAaHMM 1O MUCBMEHHBIM OOpAIlCHUSM 3asBUTEIEH  OTBET
HaIpaBJII€TCs B NMUCBMEHHOM BHUAE B CpOK He mo3nHee 30 KaleHAapHBIX ITHEH ¢
MOMEHTa perucTpanuu oOpameHuss B (GopMe 3JIEKTPOHHOIO JOKYMEHTa IO aJpecy
AJIEKTPOHHOM  TOYTHI,  yKa3aHHOMY B  oOOpallleHuu,  IOCTyINHMBIIEM B
MHOTO(YHKIIMOHAIbHBIN LIEHTP B (JOpPME JIEKTPOHHOI'O JOKYMEHTAa, U B NMHUCbMEHHOM
dopMe 1O TOYTOBOMY aJpecy, YyKa3aHHOMY B OOpallleHuW, [OCTYNMBILIEM B
MHOTO(YHKIIMOHAIbHBIN LIEHTP B MUCbMEHHOM (opMe.

35. Beigaua 3asiBUTE/II0 Pe3yJIbTAaTA NPeJ0CTABJCHUSI MyYHHMIHMIIAIBHON yCJIyTH

35.1. IIpn Ham4uK B 3asBJICHUN O NIPEAOCTABICHUA MYHHUIMIIAIIBHON YCIYTH YKa3aHUs
O BBIJAY€ peE3yJbTaTOB OKA3aHUA YCIYI'M 4Yepe3 MHOTO(YHKUIMOHAJIBHBIA LIEHTD,
VY1oJHOMOYEHHBIN OpraH nepefaeT JOKyMEHTbl B MHOTO(QYHKIMOHAIBHBIA LIEHTpP IS
NOCHEAYIOWEN  BbIJAYM  3asBUTENIO  (NPEACTABUTENIO)  CHOCOOOM,  COIVIACHO
3aKIFOYEHHBIM ~ COIVIALIEHUSAM O  B3aUMOJACHCTBUM  3AKIIOYECHHBIM  MEXIY
YIOTHOMOYEHHBIM OpPraHOM H  MHOTOQYHKIIMOHAJIBHBIM IEHTPOM B TOPSJKE,
yTBepxkaeHHOM [locTtanoBnennem Ne 797.

Ilopsnok W Cpoku Imepenayd YIOJHOMOYEHHBIM OPraHOM TaKMX JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIbHBIA LIEHTP OMNPEAENSAIOTCS COIVIAIeHHeM O B3auMOJICHCTBUM,
3aKJIOYEHHBIM UMH B OpsIAKE, ycTaHOBIEHHOM [locTtanoBnennem Ne 797.

35.2. Ilpuem 3asBUTENEN )1 BbLAAYM JIOKYMEHTOB, SIBIISIIOIIUXCA PE3YJbTATOM
MYHHULIMIATBHON YCIIyTH, B IOPSIAKE OYEPENHOCTH MPH MOJYYEHUHM HOMEPHOTO TajoHa
U3 TepMHUHAJIa 3JIEKTPOHHOW OYepenr, COOTBETCTBYIOLIEIO L€ OOpallleHus, Ju0o Mo
MIPEABAPUTEIILHON 3aIIUCH.

PaGoTHUK MHOrO()yHKIIMOHAJIBHOTO IIEHTPAa OCYIIECTBISAET CIICAYIOIMIHNE JACHCTBUS:
YCTaHABJIMBACT JIMYHOCTHb 3asBUTEISl HA OCHOBAHUM [OKYMEHTA, YIAOCTOBEPSIOLLETO
JINYHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickon denepanuuy;



IpOBEpSieT TMOJHOMOYHUS TMPEACTaBUTENS 3asBuUTeNsT (B cioydae oOOpaiieHus
IIPEICTABUTEIS 3asIBUTEISA);

ONpENENSIET CTaTyC UCIIOJIHEHUS 3as1BiieHus 3asBurtens B [ UC;

pacrieyarslBacT pe3yJsIbTaT IMPEAOCTABICHUS MYHHULIMNAIBHOM YCIYTM B BHIE
AK3EMIUISIpA AJNEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIe M 3aBepsieT ero ¢
UCIIOJIb30BAHUEM T[1€4aTH MHOTO(YHKIIMOHAIBHOIO MLEeHTpa (B MPEeayCMOTPEHHBIX
HOPMATUBHBIMU NIpaBOBbIMU akTaMu Pocculickon @enepanuu ciaydasx — II€4aTu C
nzoopaxxkenrem ['ocynapcrBenHoro repoa Poccuiickoit denepanun);

3aBEpSIET OK3EMIUISp AJEKTPOHHOIO JIOKYMEHTa Ha OyMaXHOM HOCHUTENE C
UCIIOJIb30BAHUEM T1€YaTH MHOTO(YHKIIMOHAIIBHOTO LIeHTpa (B MPEeayCMOTPEHHBIX
HOPMAaTUBHBIMU IIPABOBBIMHU aKTamu Poccutickon
®denepanuu clryyasx neyatd ¢ u3oOpaxkenweMm ['ocymapcTBEHHOTO
rep0a Poccuiickoit @eaepanun);

BbIIA€T JOKYMEHTBl 3asBHUTENIO, MPU HEOOXOAMMOCTH 3alpallliBaeT Yy 3asBUTENS
MOJIMUCH 32 KAXKIbIM BbIJAHHBIN JTOKYMEHT;

3ampalivBacT COTJIACHE 3asBUTENS Ha Y4YacTHE B CMC-ONPOCE I OLEHKM KayecTBa
MPEAOCTABIEHHBIX YCIYT MHOTO(QYHKIMOHAIBHBIM LIEHTPOM.



ITpunoxenue Ne 1
K AIIMUHHCTPAaTUBHOMY PETIaMEHTY

10 IIPEAOCTABICHUIO MYHULUITAJIBHON YCIYTH

«YcTanoBka HH(OOPMAIIMOHHOM BBIBECKH, COTJIACOBAHUE

)IHBaﬁH-HpoeKTa pasMCIICHNA BLIBECCKN

YCTAHOBKA I/IIf‘I(DOPMAI[I/IOHHOﬂ BBIBECKHU, COTJIACOBAHHUE
AN3AUH-IIPOEKTA PASMEIIEHHWSA BBIBECKH

JlaTta

No

(HauMEeHOBaHUE OpraHa, yoJHOMOYEHHOIO Ha MPEA0CTaBIICHUE YCIIYTH)

CBezieHMsI O IPEACTABUTEINE

Kareropus npencrasurens

HaumenoBanne/ PO

Jannbie J[YJI

OFPH/OI'PHUII

NHH

Howmep tenedona

AJZlpec 2IEKTPOHHOM ITOYTHI

CBezieHUs 0 3aIBUTETIE

KaTCI‘OpI/IH 3aABUTCIIA

IlostHOE HAaMMEHOBaHUE

Jannbie J1YJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

Anipec 2IEKTPOHHOU ITOYTHI

BapuaHnt npefocrapieHus yciayru

[IpaBo Ha 00BEKT, B KOTOPOM
pasmelnaeTcs

3asgBUTENb,  3apPETUCTPUPOBAHO B
EI'PH?

Ube HMYIICCTBO UCIIOJIIB3YCTCA IJIA
pasMCIICHH A BBIBECKU?

Ha BbIBECKE YKa3aH TOBAapHbIN 3HAK?

Caenenus 00 00bEKTE

KanactpoBslit HOMep

Anpec 00beKTa

Tun nadopmanoHHON BBEIBECKU

Howmep peructpannu ToBapHOTo 3HaKa

JIOKyMEHTBI




[Tpunoxenue Ne 2

K AIMAHHCTPAaTUBHOMY PETJIaMEHTY

0 MTPEIOCTABJICHNIO MyHULIMITAILHON yCIIyTH
«YcraHOBKa MTHPOPMALIMOHHOM BBIBECKH, COTJIACOBAHUE
JTM3aH-TIPOEKTA Pa3MEIIEHUS BEIBECKI

YBEJOMJIEHHUE O COT'JIACOBAHMUA
YCTaHOBKH MH(POPMAITMOHHOMN BBIBECKH, JU3aMH-TIPOEKTa Pa3MEIICHHS BEIBECKU
Ne oT
[Tosyuartens corjacoBaHus:
Twun BeIBECKU:
AJnpec pa3MenieHus:
JlaTta Hayana pa3mMeneHus:

JlaTa OKOHYaHUs pa3MEILLEHHUS:

JononHuTenbHas HHGOpMALIHS:

(OTKTHOCTE ) TOAMHED ) (pamunms, umsi, OTYECTBO (TTOCIECTHEE - IPH HATMINH))



[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY PETIaMEHTY

I10 MIPEIOCTABIEHUI0 MYHUIIUIIAIBHON YCIYTH
«YcTanoBka HH(OOPMAIIMOHHOM BBIBECKH, COTJIACOBAHUE
JIU3alH-TIPOEKTA PAa3MEIICHUS BBIBECKI

PEHIEHUE
Ob OTKA3E B IPUEME JOKYMEHTOB, HEOBXOAUMBbIX J1JIAA
HPEAOCTABJIEHUA YCIYI'U

OT No

ITo pe3ynpraraMm pacCMOTPEHHUS 3asBJIECHUSA OT Ne Ha IPEAOCTaBJICHUE
yCIyrd «YCTaHOBKa WH(OPMAIMOHHOW BBIBECKU, COTJIACOBAHUE JIM3AMH-TIPOEKTa
pa3MeIleHus] BBIBECKW» TMPUHATO pelieHrue o0 oTkaze B NpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABIIECHUS YCIYTH, 110 CIEAYIOIIUM OCHOBAHUSIM:

JlomonHuTenbHAS HH)OPMALIHS:

Bbl BmpaBe MOBTOpPHO OOpaTUTbCA B YHNOJHOMOYEHHBIH OpPraH C 3asBICHHUEM O
NPEAOCTABIECHUHN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUM.

JlaHHBIM O0TKa3 MOXKET ObITh 00’KaJIOBaH B JIOCYJICOHOM MOPSIIKE IMyTEM HAINpaBiICHUS
KaJo0bl B YIIOJITHOMOYECHHBINA OpTaH, a TAKXKe B CyJICOHOM MOPSIKE.

(AOTEHOCTR) (MOTHC) (pamummst, uMsi, OTYECTBO (TTOCTIEAHEE - TIPU HAIMYHUH))



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PETIaMEHTY

I10 MIPEIOCTABIEHUI0 MYHUIIUIIAIBHON YCIYTH
«YcTanoBka HH(OOPMAIIMOHHOM BBIBECKH, COTJIACOBAHUE
JIU3alH-TIPOEKTA PAa3MEIICHUS BBIBECKI

PEHIEHUE
Ob OTKA3E B IPEJOCTABJIEHUUA YCJIIYT'

OT No

IIo pe3yiibTaTaM paCCMOTPCHHUA 3adABJICHUA OT No Ha IpcaoCTaBJICHHUC
YCIyru «YcraHoBKa HH(i)OpMaHHOHHOﬁ BBIBCCKH, COI'JIaCOBAHUC HH3aﬁH-HpOGKTa
pa3sMCIICHUA BBIBCCKU) IIPHUHATO PCIICHUC 00 OoTKas3e B MNpcaoCTaBJICHHUN YCIIYI'H II0
ClIeaAyronmmM OCHOBAHUAM:

PazpsacHenue nmpuumH oTKasa:

JlonosnHuTENbHASI UH(DOPMALIHS:

Bbl BIpaBe MNOBTOPHO OOpaTUTbCA B YIOJHOMOYEHHBIH OpraH C 3asBICHHUEM O
IIPEAOCTABICHUN YCIYTH IOCIIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXET ObITh 00KajoBaH B JOCYAE€OHOM MOPSAKE MyTeM HampaBiICHUS
’KaJI0ObI B YIIOJIHOMOUYEHHBIN OpraH, a TaKXKe B CyZ€OHOM MOPSIZIKE.

(remanocTEAnOAMHCE) ((haMUIIUS, UM, OTYECTBO (TIOCJIEIHEE - MPU HAJIUYWH))



[Ipunoxenue Ne 5

K AIMHUHUCTPATUBHOMY PETJIAMEHTY

I10 MPEIOCTABICHUIO MYHULIANIATIBHON YCITyTH
«YcTanoBka HH(OOPMAIIMOHHON BBIBECKH, COTJIAaCOBAHUE
-IN3alH-TIPOEKTA Pa3MEILIECHUS BBIBECKU»

COCTAB, IOCJTEAOBATEJIBHOCTb U CPOKH BbINNOJIHEHUA AIMAHAUCTPATUBHBIX TPOLELYP
(AEUCTBHMHN) ITPU NPEJOCTABJIEHUU MYHUIUIIAJIBHOU YCJIYI'

JIOJKHOCTHOE Kpurep
Cpoxk JIM1LO, MecTto uu
OcHoBaHue TUTSI BBITIOJIHEHUS OTBETCTBEHHOE | BBIMOJHEHUS OpuHAT | PesynbTar
Hayaja Conepxanue AJMUHHCTpPATHB | 32 BBIIIOJIHEHUE | aIMUHUCTPATUB | Us aAMUHHACTPATUBHOTO
aJIMHUHUCTPATHBHON | aJIMUHUCTPATUB | HBIX ACHCTBUM | aAMUHHCTPATUB | HOrO JAEHCTBUS/ | peIIeHH | IeHCTBUS, croco0
MIPOLIEAYPEBI HBIX JEVCTBUU HOTO HUCIIOJIb3yEeMast s (1)I/IKC3LII/II/I
JNEUCTBUS UH(POPMaILMOHH
asi cuctemMa

1 2 3 4 5 6 7
1. IIpoBepka JOKYMEHTOB U PErUCTpalysl 3asBJICHUS
[Toctyruienue [Tpuem u | 1 paGouuit YTOMTHOMOYEHH | YTOJTHOMOYEHH Perucrpauus
3asIBJICHUS U | IpOBEpKa J€Hb (HE BXOJUT | Or0 oprasa, | b 3asiBJICHUS] U JOKYMEHTOB
JOKYMEHTOB Ui | KOMIUIEKTHOCTH | B OOIMH Cpok | OTBeTCTBEHHOE | opran / [HUC B [HUC (npucBoenue
MIPEI0CTABIICHUS JOKYMEHTOB Ha | IPEJOCTABJICHHUS | 38 HOMEpPA U JaTUPOBAHUE);
MYHHUILIUTATbHON HAJIMYUE/OTCYTC | yCIyTH) IIPEI0CTABIEHU Ha3HAYEHUE
YCIyTH B | TBUE€ OCHOBAHHIA € JOJKHOCTHOTO JINIIA,
YIOIHOMOYCHHBIM | U1 OTKasa B MYHULUIIATBHO
oprat rpueme U yCIIyTu

JOKYMEHTOB,

peayCMOTPEHH

BIX IIYHKTOM




12.2
AJIMUHUCTpaTUB
HOT'O
periiameHTa

B ciryyae
OTCYTCTBUS
OCHOBaHUM

JUIT  OTKa3za B
npueme
JIOKYMEHTOB,
MPEyCMOTPEHH
BIX IYHKTOM
12.2
AJIMUHHUCTpaTUB
HOT'O
perilameHTra,
perucTpanus
3asiBJICHUS B
3JIEKTPOHHOU
0a3e Ha”HHBIX IIO0

YUETY
JIOKYMEHTOB

1 paGounit

JieHb (HE BXOIUT
B OOIMI CpPOK
MPEI0CTaBICHUS
YCIIyTH)

Jl0JbKHOCTHOE
JIUIIO
Y10JIHOMOYEHH
oro oprasa,
OTBETCTBEHHOE
3a PETUCTPALUIO
KOPPECTIOHAEHII
1578

Y1noiraoMoUYeHH
BbIU
opran/I'IC

OTBETCTBEHHOTO
3a
MPEIOCTABIICHUE
MYHULUITATBHOU
YCIIyTH, u
nepenadya  emy
JIOKYMEHTOB




poBepKa JIOJHDKHOCTHOE | YIIOJIHOMOYEHH HanpaBJIeHHOE
3asBJICHUS U JIUIIO0 BI 3asBUTEITIO
JTOKYMEHTOB, ynosHoMou4eHH | opran/['IC DIIEKTPOHHOE
IpeJICTaBICHHbI oro oprasa, coolIiieHue o
X TUTST OTBETCTBEHHOE npuemMe
TIOJTyYeHUS 3a 3asIBIICHUS K
MYHHIIATIATBHON PEJOCTaBICHU PacCMOTPEHHIO
yCIyTH e aubo OTKa3a B
HaIlpaBJeHUE MYyHUIUIIATBHO HAJIMYUE/OTCYTCT | IPUEME
3aABUTEITIO i yciyru BUE OCHOBAHMI | 3asBJICHHS K
3IIEKTPOHHOTO i OTKasa B
coolImeHuss o npueme
npuemMe
3asIBIICHUS K
PacCMOTPEHHIO
1100 0TKa3a B
npueme JOKYMEHTOB, PacCMOTPEHHIO
3asBIICHUS K peyCMOTPEHH
PaccMOTPEHHUIO C BIX ITYHKTOM
000CHOBaHHEM 12.2
OTKa3za aJIMUHHUCTPATHBH

OT0 perjiaMeHTa

2. Ilonyuenue cBenenuit nocpeacrsom CMOB




MaKeT
3apEruCTPUPOBAHH
BIX JOKYMEHTOB,
MOCTYIHUBIINAX
JIOJKHOCTHOM

h107010%
OTBETCTBEHHOMY 3a
MPEIOCTABJIICHUE
MYHULHUIATbHOU
yCIIyTH

Hanpasnenue B nenb JIOMKHOCTHOE | YIIOJTHOMOYEHH | OTCYTCTBUE Hanpasnenue
MEXBEIOMCTBEH | perucTpaiuu JULIO 1817} JIOKYMEHTOB, MEKBEJOMCTBEH
HBIX 3asIBJICHUS u | YnoinaomoueHH | opran/I'C/ HEOOXOIUMBIX HOTO 3arpoca B
3aIpoOCOB B | IOKYMEHTOB oro opraHa, | CMOB IS OpTaHbI
OpraHbl U OTBETCTBEHHOE Mpea0CTaBiIeHus | (OpraHu3alum),
OpraHHu3ally, 3a MYHULIMIATBHON | IIPEAOCTaBIIAIOL]
YKa3aHHbIC B MIPENOCTABIICHU YCIIYTH, ue JOKYMEHTHI
yHKTE 5.2 e Haxomsamuxcs B | (CBeAeHus ),
AJIMUHUCTpaTUB MYHULHATIAIBHO pacriopspkeHun | IPEIyCMOTPEHH
HOT'O 1 yCIIyTH rOCYJapCTBEHHBI | bIC IYHKTOM 52
periiaMeHTa X opraHos | AJIMHHHUCTPATUB
(opranuzaruii) HOT'O
periamMeHTta, B
TOM 4YHUCIE C
UCIIOJIb30BaHUE
M CMOB
[Tonyuenue 5 pabounx JIOJKHOCTHOE YTOITHOMOYEHH [Tonyuenue
OTBETOB Ha JTHEH co JTHS | JIUIIO bI JIOKYMEHTOB
MEKBEJIOMCTBEH | HaIllpaBJICHUS yHnoOJIHOMOYEHH |opraH) /TUC/ (cBeneHwii),
HbIE  3aMpOChl, | MEXBEIOMCTBEH | OI'0 opraxa, | CMOB HEO0OXOUMBIX
¢opMupOoBaHHE | HOTO 3ampoca B | OTBETCTBEHHOE TS
MIOJIHOTO oprax Wiy | 3a MpEeAOCTaBICHUS
KOMILIEKTa OpraHu3aluio, | IPEJOCTABIICHU MYHULIMIATbHON
JIOKYMEHTOB MPEIOCTABIISAION] | € yCIyTH
ue JTOKYMEHT MYHHUILIUTATBHO
1 yCIyru

u
uH(pOpMaIIHIO,
€CJIM UHBIC




| 2 3 4 5 6 7
CPOKH HE
IPEAYCMOTPEH
3aKOHOAATEIBCTBOM
P® u cyobexra PO
3. PaccmoTpeHure IOKYMEHTOB U CBEICHUM
1 2 3 4 5 6 7
MTaKeT IIpoBepka 5 JIomKHOCTHOE YNOJIHOMOYEHHBI | OCHOBaHUSA IIpoekT pesynbTaTa
3apErUCTPUPOBAHHBI | COOTBETCTBUSA | padouu | JIMLO 7} OTKa3a B | IPEIOCTABIICHUS
X JOKYMEHTOB, NOKYMEHTOB H | X YnonnomoueHHor | opran) / TUC [IPEIOCTABICHUN MYHHULIMIIAIBHON
MOCTYIMBIINX CBEJICHUN JTHEN 0 opraHa, MYHULHUTNIAIIBHOX yciuyrd 1o (opme,
JNOJKHOCTHOMY TpeOOBaHUAM OTBETCTBEHHOE 3a MIPUBEICHHON B
HOPMAaTHBHBIX IPEAOCTABIICHUE
MIPaBOBBIX roCyJ1apCTBEHHOM
aKTOB yCIyTH
MPENOCTABIICHU
s
MYHHUILIUTATBHO
1 yCIIyTu
iy, YCIYyTH, NpuiIokKeHusix Ne 2,
OTBETCTBEHHOMY 34 npeaycMOTpeHHbIe | Ne 4 K
MPEIOCTABICHUE nyHKTOM 12.2 AJIMUHHUCTPATHBHOM
MYHULATAIBHOM aIMUHUCTPATUBHOT | Y PEIVIAMEHTY

yCIIyTH

O p€riiaMcHTa




1 2 3 4 5 7

4. IlpuHsTue peuieHus

IIpoekt pesynbrara [IpunsaTue 1 pabounii JloiKkHOCTHOE YIOJTHOMOYEHHBIN pe3yJbTar

MPEIOCTABJICHHUS pELICHUs O JeHb (HE BXOJMT | JIULIO opran) / TUC MPEIOCTABIECHUS

MYyHUIUIIATbHOU IpeAOCTaBICHUS B 00mMii CpOK | YIIOJTHOMOYEHHOI'O MYHHITATTATEHON

yCIyTH 110 (I)opMe MyHHHHHaHLHOﬁ IpeaoCTaBICHUA | OpIraHa, YCIYyTH 110 (bopMe,

COIJIaCHO yCIIyru NIn 06 YCJ'IYFI/I) OTBCTCTBCHHOC 34 HpPIBC,Z[CHHOfI B

NPUJIOKEHUSIM Ne 2, OTKase B IIPEAOCTABIICHUE npunokeHusx Ne 2,

Ne 4 K | IPEAOCTaBICHUN MYHULUITATBHOU No 4 K

AI[MI/IHI/ICTpaTI/IBHOMy YCIYTu YCIYyIu; AIMHUHUCTPATUBHOMY

pEerJaMeHTy dopMUPOBAHUE PykoBoauTenb pETJIaMEHTY,
pELIeHus O YHOJIHOMOYEHHOIO MOAITUCAHHBIN
IPEN0CTABIEHUH OpraHa) Wji HHOE YCHJIEHHOM
MyHHHHHaHLHOﬁ YIIOJITHOMOYCHHOC KBaHHCI)HL[I/IpOBaHHOﬁ
yCIyTd Wik 00 UM JIALO HOJIITUCHIO
OTKa3ze B PYKOBOJUTEIEM
MPEIOCTABICHUU YIIOJIHOMOYEHHOTO
MYHULUITATBHOU opraHa WM HWHOTO
yCIIyTH YIIOJIHOMOYEHHOTO

MM JIMLA
5. Beimaua pesynbprara
1 2 3 4 5 6 7




dopmupoBaHue
u

perucrpanus
pe3yJibTara
MYHULHAIIAIBHO
151

yCIYTH,
YKa3aHHOTO B
MIYHKTE 6.1
AnMuHUCTpaATU
BHOTO
periamMeHTa, B
dhopme
AIEKTPOHHOTO
JOKyYMEHTa B
I'cC

Perncrpanus [Tocne JIOJDKHOCTHOE | YTIOJTHOMOYEH Bnecenne
pe3yibrara OKOHYaHUs JIAL0 HBIN CBEJEHUI O
IIPENOCTABICHUS | IPOLEIYPBI YnonnomoueH | opran) / TUC KOHEYHOM
MYHULUIIAIBHON | IPUHATHUSA HOI'O Oprasa, pe3yJbTare
yCIyTH peLeHus (B | OTBETCTBEHHO IPEAOCTABIEHUSA

001t CpOK | € 3a MYHULUITATBHOU

MPENOCTABIEHUS | IPEIOCTABIICH yCIyTH

MYHULUIIAIBHON | U€

yCIyTH HE | TOCY1apCTBEH

BKJIFOUAETCS) HOH yCIIyTH
Harmpasnenue B B cpoku, JlomkHOCTHOE | YIIOJIHOMOYEH | YKa3aHue Brrmaua
MHOTO(YHKIIOHA | YCTAHOBJIEHHBIE | JIULIO HBIN 3asIBUTEJIEM B | pe3yJibTara
JIbHBIN IEHTp | corymamenueM o | YrnomaomodeH | opran) / AUC | 3ampoce cmocoba | MyHUITUTATEHON
pe3yJbTrara B3aMMOJICHCTBUM | HOTO oprasa, | MOIL] BbIJIaYU YCIIyT'U 3asBUTEIIIO
MYHULUIIAIBHON | MEXKIY OTBETCTBEHHO pe3yJprara B dopme
yCIIyTIH, YIIOTHOMOYEHHBI | € 3a MYHHIIMIIAJBHOW | OyMa)KHOTO
YKa3aHHOTO B|M OpPraHoM | | IPeAOCTaBJICH yCIyTH B | IOKYMEHTA,
IYHKTE 6.1 | MHOTOGYHKIIMOHIT | Hie MHOTO(YHKIIMOHA | ITOJTBEPKIAOIIET
AJMUHUCTPATUBH | bHBIM IIEHTPOM roCyJ1apCTBEH JBHOM LIEHTpE, a|o coziepKaHue
Or0 perjaMeHTa, B HOM yCIIyTH TaK¥Ke 1ojayva | 3JIEKTPOHHOTO
bopme 3ampoca yepes | JOKyMEHTA,
AIEKTPOHHOTO MHOTO(YHKIIMOHA | 3aBEPEHHOTO
JOKYMEHTA, JBHBIN LIEHTP II€YaThIO
NOAMMCAHHOTO MHOTO(YHKITHOHAT




YCHJICHHOM

BHOTO IIEHTPA;

KBaJIM(DULIMPOBAHH BHECEHHE
O 3JIEKTPOHHOMU ceenenuit B ['YC o
HOJIUCHIO BbLJa4ue
YIOJIHOMOYEHHOTO pe3ynbrara
JOJDKHOCTHOTO MYHHIIUIIAJIbHON
auna
YIOJHOMOYEHHOT'O
oprasa
YCIIyTH

Hamnpasnenune B nenn HomxnoctHoe | [TUC Pesynbrar
3asIBUTEITIO perucrpamnuu JULO MYHHIIUIIAJIbHON
pe3ynbTara pe3ynbTara VYnonHoMoueH yCIIyTH,
IIPEIOCTABIICHUS | IPEAOCTaBIEHHUs] | HOTO OpraHa, HalpaBJICHHBIN
MYHHMLMIIAJBHOW | MyHHUIIUTIAJIBHON | OTBETCTBEHHO 3asIBUTEITIO Ha
YCIyTH B JIMYHBIA | YCIYTH ¢ 3a JUYHBIA ~ KaOWHET
kabuuet Ha EIIT'Y Mpe0CTaBIICH EIIT'Y

ue

roCyJ1apCTBEH

HOM yCIIyTH

2 3 4

6. BHecenue pe3yJsibraTa MyHUIIMIIAIBHOM YCIYTH B PEECTP PEILICHUIA




dopmupoBaHuE U
perucrpanus
pe3yJibTara
MYHHUIUIIATBHON
YCIYTH, YKa3aHHOTO
B MYHKTE 6.1
AJIMUHHUCTPATUBHOTO
periameHTa, B
dbopme
3JIEKTPOHHOTO
nokymenTta B ' IC

Baecenue cBemenuii o
pe3yJibTare
MPEIOCTaBICHUS
MYHULUIAIBHON
yCIyTH, YKa3aHHOM B
MIYHKTE 6.1
AJIMUHHUCTPATUBHOTO
peraaMeHTa, B peecTp
peleHn

1 paGounii
JIeHb

JloIKHOCTHOE
JIALIO
YT0THOMOYEHHOTO
oprasa,
OTBETCTBCHHOE 3a
MPEIOCTABIICHUE
rOCYJIapCTBEHHOMU
yCIIyTH

'cC

Pesynbrar
IIPENOCTABIICHHUS
MYHULUITAIBHON
YCIIYTH, YKA3aHHBIN B
MIYHKTE 6.1
AJIMUHUCTPATUBHOTO
periamMeHTa BHECEH B
peectp




